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Introduction

Welcome to Colligo Briefcase, the enterprise solution for SharePoint access from your iPad, iPhone, and
iPod Touch.

Colligo Briefcase lets you securely store, sync, view, edit, and find SharePoint content on your iPad,
iPhone or iPod Touch. Access and share files, lists, images, documents and emails. Synchronize
SharePoint content to your iPad, iPhone or iPod Touchraatizally, for instant access, even when
offline. Colligo Briefcase is as easy to use as consumshfiking applications, encouraging SharePoint
adoption while ensuring the security of your enterprise content.

w View SharePoint files directly on your @Pand iPhone, including Office (Word, Excel, Outlook,

PowerPoint) documents, PDFs, images, emails and more

Keep SharePoint content offline for fast access, even when you are not on the network

Share files easily using links

Find your content fast withgwerful search

Open and edit files in applications such as Documents to Go or GoodReader

Upload files and photos to SharePoint

View and edit document and file properties, including metadata

Enter and submit InfoPath forms, with support for signatures

Choose content type and enter metatada when uploading items

Secure access to Briefcase using passcode protection

QEGSYaArdS aavYl NI OF OKAy3aé OFLIoAftAGASE £SiG e2dz R2
storage requirements. Sync speclfiwraries or lists from SharePoint. You can also set alerts to monitor

changes to files or folders in SharePoint. Colligo Briefcase works with your current SharePoint 2007,
{KFNBt 2AyG wnanmnI 2NJ hTFAOS ocp aArdnSheservéryR R2SayQi
/[ 2ftA32 . NASTOFrasS ¢2N)a aSkytSaate gAGK Tt 2F /2
laptops, and smartphones, to provide the only unified, centralhnaged, enterpriselass solution for

email and document management in Shase®, including online and offline accesspremise or in
the cloud.

gegegegeeeee

Key Features

w View SharePoint files directly on your mobile device, including Office (Word, Excel, Outlook,
PowerPoint) documents, PDFs, images, emails and more

Keep SharePoint contepffline for fast access, even when you are not on the network

Share files easily using links

Find your content fast with powerful search

Open and edit files in applications such as Documents to Go or GoodReader

Upload files and photos to SharePoint

View and edit document and file properties, including metadata

Enter and submit InfoPath forms, with support for signatures

Secure access to Briefcase using passcode protection

eEeegegeeee

Benefits

Provides a quick and eaiy-understand touch interface to SharePoint
Ensures access to the very latest documents and information
Reduces distribution of paper documents

Keeps mobile users productive

=A =4 =4 =4
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1 Gives offline access to documents, reducing network and data plan usage

1 Allows mobile workers to fill in and submit electiofiorms, reducing the need for papbased
forms and expediting business processes

1 Reduces the need for laptops for document viewing and presentations

9 Drives user adoption of SharePoint by improving ease of use

DevicesSupported
NOTEAIl devices requireOS7or higher

1 iPad (29generation and above) and iPad Mini
1 iPhone 4 and above)
1 iPod Touch (3 generation)

SharePoint Platforms Supported

1 SharePoint 2013
9 SharePoint 2010
1 SharePoint Online (Office 365)
9 SharePoint 2007
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Colligo Briefcase Lite

ColligoBriefcase Lite is downloadable from the Apple app storé is free for personal use. The
following features are not enabled in the Lite version:
Adding more than one site

Setting aglobal sync limito over 50 MB

Specifying which site lists and librartessync

Setting a Passcode Lock

Editing item metadata

Deleting items and deleting attachments in list items
Checking items in and out

Creating new list items

Uploading new items to SharePoint

Creating and editingnfoPath forms

Metadata and content type qompting

=4 =4 =4 =8 -8 -8 -f a8 e o

Colligo Briefcase Pro

Colligo Briefcase Pro is available from the Apple store and does not have the above limitations

Colligo Briefcase Enterprise

Colligo Briefcase Enterprise is available from Colligo under license. Contact Colligo for more information
on how to obtain an enterprise license for your company or organization. To learn more about Colligo
Briefcase Enterprise, vigittp://www.colligo.com/briefcasetrial.

Colligo Briefcase Enterprise provides:
1 Annotate PDFs including highlights, notes, strikethrough, adding text, and freehand drawing
1 Unlimited sync storage capacity
1 Unlimited number ésites and lists to sync
1 Additional security
o Provides an applicatiespecific lockcode for extra level of securitgata is wiped after 10
consecutive failed attempts
o Ability to remotely wipe application data from any device [via MDM systems]
0 Utilizes hadware-based encryption (AEZ6) for all local data
0 SharePoint credentials stored in the KeyChain, the highest form of¢hagh security
9 Supports Colligo Administrator for centralized management of sites and settings
1 Turnkey enterprise deployment seceis, software maintenance and support
1 Optional rebranding

Colligo Administrator

Colligo Briefcase Enterprise works seamlessly with Colligo Administrator, alsaseer console tool for
0KS O2y FAIdzNI GA2Y YR YI yI 3S Y Scytions. £alligd Alrmifiskraioz Q &
enables organizations to:

91 Centrally configure all Colligo Briefcase user settings on the iPad/iPhone/iPod

I Push out SharePoint sites and document libraries with zero user interaction

1 Monitor SharePoint and Colligo Briefcasage via reports and metrics

1 Reduce deployment time and streamline the provisioningrgérpriseiPads/iPhones/iPods
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Overview

This user guide explains how to use Colligo Briefcase on iPad. View the user guide in Colligo Briefcase on
an iPhone or iPod fanstruction on how to use Colligo Briefcase on those devices.

Installing Colligo Briefcasé.ite or Pro

To install Collig8riefcase Liter Colligo Briefcase Proonnect to the App Store and download the
latest version to your iPad\fter Colligo Briefcse is installed, tap th€olligo Briefcase Litial:onn or
the Colligo Briefcas@roiconksd to open the applicationYou can now add a SharePoint site.

Setting Language Preference

Briefcase is now available in the following languagesnch, German, Spanish, Italian, Japanese, and
Chinese.

To set the language for the app:
1. IntheSettingsapp, tapGeneral Snternational.
2. On thelnternational screen, tag_anguage
3. Tap the language of choice in the list.
4. ClickDone
Briefcase now didpys in the supported language you have chosen.
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Managing SharePoint Sites

Colligo Briefcaskets you add, edj and remove SharePoint sites.

Using the Colligo Sample Site

Colligo has provided a sample site that you can add when you first launch the product. This site provides
youwithread2 y f @ O2y Syl GKIFG ff26a @2dz 12 aSS K246 . NR
SharePoint site to add.

To launch the samplets:
1. IntheAdd Sitedialog, tap theAdd Sample Siténk:

Cancel Add Site Done
Site Information Add Sanpse Sis
URL

ITHENTICATION
User Name
Password

Domain

Advanced Settings

TheAdd Sample Sitéialog displays:
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< Back Add Sample Site

This SharaRont sae ia designed to Show y
1o provids mot
ShareFont Inots

ined ereall address ant _. » Dame
PERSONAL INFC

First Name

Last Name

Email Address

2. Inthe dialog, enter youFirst NameLast NameandEmail Address
3. TapDone

The site begins to sync and the lists and libraries for the sampldisjiy:

Colligo Sample SharePoint Site
Select the lists and lioranes 1o use on device

Loranes
o B el

r Form Ternplates

/] F& Photes (4)

@ W Prosuctinfo (5)
@ W road a4
& r: Fracurces (12)

4. Tap to select or deselect a list or librahat you want to syncTap to select or deselect a list or
library that you want to sync. Tap the checkmark at the top of each list to select all or deselect all.
The following lists are disabled bgfdult and need to be enabled manually:

a. Form Templates

b. Site Assets
c. Site Pages
d. Style Library
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5. (ChooseLateror Now. If you choose théateroption, you can revisit this dialog and set different
sync options.

The site syncs and the lists and libraries displdiie left pane:

m Collgo Sampde SharePolmt S5 ¢

Pagverey

'{:( Favirellos

Photos

Fead Ma

Frsources

r
=
B Froduct mito
o
| o
™

Announcements
"~ Calendar
@ Contacts
0 Unks

T

lasks

For information about viewing content, s&&ewing and Previewing Items
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Adding a Site
1. Tap thesites icorm to display your list of sites:
il O
t Sites Edit

2. Tapthe plus ico.

TheAdd Sitedialog displays

Cancel Add Site Done

SITE INFORMATION

URL

AUTHENTICATION

User Name
Password

Domain

Advanced Settings

In Colligo Briefcase Lite, you can only add one site. Colligo BriBfoeaedEnterprise allow
you to add an unlimited number of sites.

3. InURLfield, enter the web address of the SharePoint site you want to. &dd can typeor copy
and-pastethe addressThis field validates the URL you enter, so you cannot enter an incomplete or
unqualified URL.

NOTEthe format of the URL must match the SharePoint server. URL
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If you require a fully qualified URL, you may need to define alternate access mappings for it
4. In the Authentication section,enter yourUserName, Password andDomainfor the site.
NOTEthe Domain field displays only if needed.
5. TapAdvanced Setting$o configure the following options:

Sync Interval

Storage Limit

€ Back Advanced Settings

Hide disabled lists

Use Glcbal §

a. Tap theSync Intervafield and choose one of thiellowing optionsto determine the
frequency of the sync interval

i. Manually
ii. Every Open
ii. 15 min
iv. 30 min
v. Hourly
vi. Daily
b. Tap theStorageLimitfield and choge one of the following options
i. No Sync
i. 10MB
ii. 20 MB
iv. 50 MB
v. 100 MB
vi. 200 MB
vii. 500 MB
vii. 1 GB
ix. 2GB
X. 8 GB
xi. 16 GB
xii. Unlimited

NOTEthis setting is different from th&lobalstoragelimit that applies to the entire
application (seeManaging Settings TheGlobalstoragelimit setting overrides any
individual sitestoragelimits.

c. TapHidedisabledlistsand choose one of the following options:

If you choosdJse Gobal Setting the settingyou have chosen for this item in the
Colligo Briefcase&dtings screen applies to this site; sééanaging Application
Settings

If you chooseres you are hiding the disabled lists for this specific site.

If you chooseNo, you are displaying the disabled lists for this specific site.

|
In Colligo Briefcase Lite, you caneetthe Storagelimit to more than 50 MBColligo Briefcase
Pro and Enterprisallow unlimitedstorage
|
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6. TapBackto return to the Add Sitescreen.
7. TapDone
The site syncs and then displays Sync Sitalialog:

Later Sync Site Now

Colligo Portal
Select the lists and fibraries 1o use on device

Libranes

(V] i: Customized Reports (4) i
-"J Form Templates (2)

(V] t‘ Shared Documents (114) i
tl Site Assets (3)
i; Site Pages (5)

i‘j Style Library (1)

8. Tap to select or deselect a list or librahat you want to syncTap the checkmark at the top of each
list to select all or deselect all.
The following lists are disabled by default and need to be enabled manually:
a. Form Templates
b. Site Assets
c. Site Pages
d. Style Library

In Colligo Briefcase Lite, you cannot choose whsthdnd libraries you want to sync. Colligo
Briefcase Pro and Enterprise allow you to specify which lists and libraries are synced.

|
9. Tap the™ icon beside a selected list or libraxydisplaythe following screen:

Customized Reports ﬁ? [

Store Files Offline . @

10. In the List section, tap t8tore Fileffline.

11. TapSync Sitdo return to the previous screen.

12. ChooselLateror Now to choose when you want to sync the siteyou choose théateroption, you
can revisit this dialog and set different sync options.

Syncing a Site
Depending on your Sync Inte& setting, you may need &yncthe siteto retrieve all the information for
the lists and libraries. Un# site issyn@d, no information or data is availabfer display.

To sync a site, tap the icon in the bottaight corner:
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Close Syncing Clear All

Coligo Portal
M Processing Catordist

Metadata: 11/14
Files: 0/4

If this is the first time a site has been synced, all information is downloddigtigo Briefcase
downloads all data until it reaches the limit you set in tB@orageLimit option (seeAdding a Sitg

Editing a Site
To access and edit the infoation for a SharePoint site:
1. Tap thesites icorm to display your list of sites.

2. Tapthe blue icor'Y beside the site you want to edit:
TheEdit Sitedialogdisplays.
3. SeeAdding a Sitdor a description of the fields.

NOTE after you have synced a site, if you go into the Advanced Settings screen ane pdbn
beside a selected list or library, the settings allow you to choose which views you want to sync:

< Advanced Settings Shared Documents ﬁ [
Store Files Offline ,._
All Documents s. .
My submissions L\
Approve/reject items & }
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Deletinga Site
Todelete asite:
1. Tap the sites icom to display your list of sites:

2. TapEdit
The Sites display with a rétbnbeside each togevel site.

l I Colligo Portal O
+ Sites Done

© Colligo Portal

3. Tap theredcircleicon beside thesite you want to delete.
TheDeletebutton displays beside the site name:

Colligo Portal

+ Sites Done

ligo Portal

4. Tap theDeletebutton to remove the site from your list.
NOTESsites are deleted at the root level, atl sub-sites are also deleted.
5. TapOKto continue with the removal, o€ancelo retain the site.
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Reordering Sites
Toreorder your list of sites:

1. Tap thesites icom to display your list of sites.

2. TapEdit

3. Tap and drag on the lines to the right of thite name and move the site up or down as preferred.
You can reorder tofevel sites or suisites within a site.

Displayinga Site

To display a SharePoint site yioaveadded,tap the sites icorm and tap the site you want to view.
Thelibraries andistsassociated with the site display in the left column.

Viewing and Previewing ltems

1. After you add a SharePoint site, thelsites,libraries and listsin that site display in the left column
of the screenThe bracketed number beside each library or tigli¢atesthe number of items in that
location.

2. To display a subsite, tap the name in Belsites list.
3. The libraries and lists for that subsite display and you can choose which ones you want to be synced.
4. Tap on any library or list and the items contairia the library orikt display in the right column.

NOTEIf the item has areencircle icon, it means the item is synced and is viewable.

If the item has amrangecircle icon, it means the item has not yet been synced and igatot
viewable.

If the item has ayreycircle icon, it means the item is not going to be synced for one of the
following reasons:

1 Global storage limiis set to No Sync

9 Site storage limit is set to No Sync

1 List set to not store files offline

1 File set to not be stored offline

5. If there are folders, you can tap the folder to display any subfolders or the items in the folder.
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ll. Colligo Portal Shared Documents

Playssts Briefings

\‘:? Favorites -

Sutmites jilg Contracts

Mjh Fnance i - Desktop Data |
M Human Resources I g o0 :
Mi information Systerms I

oo - Photos i
WM, Customized Reports =] Product Specs 7

i) SharedDocuments L oo oo -
Usna ¢ Praview

w9 Announcements
5 Calendar
g1 Conacts
# LUnks
[v] Tasks

®% Team Discussion

The subfolder name displays at the top of the scrééwu can tap théack buttonto return to the
previous folder level.
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Previewing an ltem

To previewan item in a document library, selethe item in the library. Th&review pane is open by
default at the bottom of the screen. The file displays in the pane:

I'l CoMgo Portal L1 Shared Documents

Prarylats &= Colligo Networks_160ct08 10.46,33_Get Workgroup Edition 5.0
Sy Favorites 5
= Contract
Sobutm
.
i Fnance e contibutor@ealligo.com 28Novo8 10.39.45_Colligo Contributor Trisd ...

= Crossing the Chasm 1o High User Engagement

.~

™ Decined_ FW_ GoToMeeting Invitation - Colligo Emall Manager End-...

M Human Resources

4l Intormation Systems

LErwioy

t Customized Reports . NCIX Newsletter _14Apr13 20.11.01_NCIXPC 301-|A Silent gaming PC...
S
", Shared Documarits o
‘Y @ Preview Details

Lista

¥ Announcements
* Calendar O CO“iSO
& Contacts
& Links
] Tasks

%% Team Discussion Whitepaper

Toresize the preview pane, drag the tab up or down.

Tap theDetailsbutton to view the detas of the item.

Tap thﬁ icon to display the item on a separate full screen.
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Viewing an Item

To view the contents of an item, tap the file name in the list. IfRheviewpane is open, the content
displays there. If not, the contents display on a sepascreen:

Crosmng the Crasm o

Whitepaper

Crossing the Chasm to User Adoption of
ECM Applications in SharePoint
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Applying Viewsand Filtersto Listsor Libraies

You can change the view of your content by applying a view that is configured in SharePoint, or you can
filter the content by one or more metadata fields in your local view.

Applying Views
Tofilter your view of the items contained in a list or library
1. Tap theB& iconin the top right corner of the screen.
A dropdown list ofavailableviews displays.
2. Choose your preferred option from the list of available choices:

s AF L O

VIEWS

All Tasks v
My Tasks

Due Today

Active Tasks

By Assigned To

By My Groups

OPTIONS

Filters

Show Grid View

NOTEthe views availablefor the list or ibraryare set in SharePoint.
|

In Colligo Briefcase Lite, yoannot apply views to your content.
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Applying Filters

To apply a metadata filter to your content:

1. Tap thek&l icon in the top right corner of the screen.
2. In the Optionssection, tapFilters

A list of metadata fields that are attached to the list or library displays:

sments T (O
< Back Filters Clear
Type
Name
Modified
Modified By
Approval Status
Person or Group

Managed Metadata

3. Select the metadata type to display the filter options:
Lments 'O
{ Filters Values Clear
(Empty)
doc
docx
eml
irg
msg

pdf

L= J

4. Tap avalueto select it and apply thdilter to your content.
5. Tap a second value if you wabntapply multiple metadatdilters:
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iments
£ Filters Values Clear
(Empty)
doc v
docx
eml
jpg v
msg

pdf

Lo ]

The check mark icon indicates which values are being used as filters.
To set new filters, tap th€learbutton.
6. You can also add a second filter; the filter icon indicates which metadatadieldseing used:

suments SR O

< Back Filters Clear

Type

Modified

Modified By
Approval Status
Person or Group

Managed Metadata

| —
Tap theClearbutton to clear any filters to the content.

NOTEIf you navigate away from the library or list that you have applied filters to, the filters no longer
apply to your content.
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Viewing Attachments in Lists

ColligoBriefcase i0OS

If a list item contains an attachent, a paperclipcon displays in the list view

“' Colligo Portal O

Euaytists

{} Faverites

Subudes

i Finance

M Human Rescurces L

i information Systems

Lerwien
=

= New task
%

(L]

= New task for Jerry

= New task for Trevor
¢4}

The attachment is accessible from the metadata screen. Tap the icon at the endroithe
RAALI e (GKS A4GSYQa LINBPLISNIASa®

ThePropertiesscreen displays

( Back Properties Sﬁ m
Modilied By Tessa MacKinnon

Modified May 4, 2014 a1 3:37:48 PM PODT

Title New task

Predecessors

Priority (2) Normal

Status Not Started

% Complete 67

Assigned To Helen O'Byrne

Description

Start Date September 24, 2012

Due Date

Notes.txt
| i

e

Any attachments display in list form in tlétachmentssection. To view the content of the
attachment, tap thdile nameto display the document in a separate screen.

07/05/2014
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Deleting Attachments

To deleteanattachmentin a List:
1. Tap theEditbutton.
2. Tap the red circle to display thgeletebutton:

Rk

3. TapDeleteto delete the attachment or tap done to cancel the deletion.

NOTEyou can only delete attachments from List items. Attachments that aretfiléibrariesas part of
an email(.msg file) cannot be deleted.

In Colligo Briefcase Lite, yoannotdelete attachments in list items
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Viewing Editing and CreatingnfoPath Forms
Colligo Briefcase supports tloeeating,viewing and editing of InfoPath forms in both libraries and lists.

NOTEInfoPath Forms are not available for viewing or editivhen offline.

In Colligo Briefcase LitafoPath forms are not supported

Viewing or EditingnfoPath Items
To view and edit the contents of an InfoPdtm:
1. Select the item to display the form on a new screen:

Colligo Purchase Order

Purchase Order
Ovder Navsber ) 20719715 a5 01
St celon

Dats rabed

L

egummnd Dy ¥
Verdar

Carrener g

N [ Q1 [T Etowtnd Priee  Eapense Asowsst

| w

Toed 52

0 bxram

Contract Information

Covnpmary

2. Edit as needed and tepave

InfoPath Forms in lists display as all other list item types, showing the item details in list form:

5,‘ New Documenm
XMLt 1.7 KB (1718 bylaw A-wl-“'""‘.;:::":" .,Yn“ .
a Syre Documents s Altachrments
LAGY UPOATE
Modfied By Tessa MacKinnon
Modnea July 17, 2002 a1 3:13:31 PM PDT
PROFERTIES
Name New Documant xmd
07/05/2014 Copyright 204 Colligo Networks, Inc. All rights reserved. Page25of 67

Not to be reproduced without permission. Learn more here www.colligo.con



ColligoBriefcase i0OS

You can edit the fields by tapping tEelitbutton. For more information about editing InfoPath form
properties, see

07/05/2014 Copyright 204 Colligo Networks, Inc. All rights reserved. Page26 of 67
Not to be reproduced without permission. Learn more here www.colligo.con



ColligoBriefcase i0OS

Viewing andEditingltem Properties

Creating NewinfoPath Form Items

If you try to add a new form to a library when you are offline, an error message displays. However, if you
try to add a new form to a list when you are offline, you are able to fill out the item metadata, which will
be uploaded when you are online again.

Tocreate a new InfoPath forrtem:

1. Tap thelll icon in the InfoPath form list or library
For Lists, seledtistitem from the available actions.
The InfoPath form displays on a new page

Colligo Purchase Order

Parchase Order

N s 1 pt Oy Lol Friee Extomded Price  Esponse Accosst

2. Edit as needed and tapave
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Viewing andEditingltem Properties

To viewand editthe details of an item in hist or library, tap the blue ico "

II

beside the item file

name.TheA i SYQ& RSGIFIAf & RAALX I & Ay | aSLINIXYGS aONBSyyY
< Bach Proparties ﬁ? (]
7] New task
‘{‘ Sync Documents and Attachments
Modified By Tessa MacKinnon
Moditied May 4, 2014 a1 3:37.48 PM PDT

Title
Predecessomn
Priorsty
Status

% Complate
Assigned To

Descripbon

Start Date

New task

(2} Normal
Not Started
67

Helan O'Byrra

September 24, 2012

Tap the star ico to add the item toa Playist.

Tap the action ico to display contextual options for the item. The options are dependent on the file
type and the configuration of your iPad. For more information, Skaringltems.

Viewing Item Details
In the Documentsection, you can see the file type, name, and size. Ih.ést Updatesection, you can
view the name of the person who last edited the item, and the date it was last modified.

Syncing an Item
In the Documentsection, you can enable syncing for the item and any attachments by chdokiag
OFF If you choos®FF the item isno longer viewable offline.

Checking an Item Otin
To checkanitem out, tap theCheckOut button in theDocumentsection TheCheck Ouicon is overlaid

on the item in the SharePoint site so other users know you are edititigydu have checked an item

out, the optiontoCheck IRA a LJt  @ad | 26 SPSNE &2dz OFyQi OKSO{
NOTEyou cannot chck out items in Lists. The Check Out option displays only for items in Libraries.
|

In Colligo Briefcase Lite, yoannot check items out
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Deleting an Item
To delete an item, tap thBelete Itembutton. A confirmation dialog displays, asking for confirmation of
the deletion.If you chooseres the item is tagged with a Deleted icon:

== Contract [seee
©

These items are deleted on your next sync.

L¥ @& 2dz NB i diNdperticre@rkb8ford youshev@ synctite change, you can cancel the
deletion by tapping theCancel Delete Itenbutton.
e

In Colligo Briefcase Lite, yoannot delete items
-

Editing Item Properties
In the Propertiessection, you can view the iteproperties These propertiesare definedin SharePoint.

To edit,tap the Editbutton. The fields become editable:

Cortert Type | Document
Description

Marve |Cnﬂ|r.1:|.41n|:x
Titia |T|||n Page

Porson or Gnoup |

Maraged Metadata |

Edit the fields as needed andat®one The changes are uploaded to SharePduringyour next
sync.

All SharePoint property types are supfeal in Briefcasand different interfaces display depending on
the type of property. The followingre some of theediting methods available depending on the type of
property:

9 If the field is text based, the keyboard displays

1 If the field is Yes/No, tap once to toggle Wween them

1 For catefields, tap once to display the following and scroll to the preferred date:

TV IHAT

Clear -
May 4 2014

<] May 4, 2014
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ForDate and Timdields, tap once to display the following and scroll to the preferred date and time:
ForHyperlinkfields, tap once to display the follomg fields:

= =

I Web Address =

—— Description =

1 ForManaged Metadatatap once to display the following list:

(d
v

Single Choice

105 Meridien
50th State Dairy Frmrs Cooprtv
A 1 Pallet Recyclers Lic
| A AAnderson & Co Inc
A J Graphics
ABC LLC
AMEC
Aa Overhead Crane Svc Co Inc

Accents Publications Service

Metadata l T

In Colligo Briefcase Lite, yoannot edit item properties
|
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Viewing ItemProperties in Grid View

Colligo Briefcase offers a grid view of all items in a list or library so you can see all metadata for all items
at the same time.

To display this view

1. Click thdi&l icon in the top right corner of the screen:

Wi

All Decuments v
My submissions

Approve/raject Items

I
Filters

i Show Grid View

L

A

2. From theOptionsmenu, selecShow Grid View
The metadata displays in thggid view:

You canaroll back and forth to view all metadata columns. The metadata columns are defined in the

SharePoint list or library.

Shared Documeonts

< Preview

Tap the™” icon to view the detailfor that item.

07/05/2014

Product Specs September 16, 2013 Tessa MacKinnon
SPC 2011 Presentati... September 30, 2011 CORPORATEtdyck
pptx 6.0 Calligo Pra hight.. Aprl 2, 2014 Tessa MacKnnon Shde deck
doc ACME Quote-Woed 2., January 10, 2014 Tessa MacKinon
msg Colligo Marketing_2% May 30, 2012 Tassa MacKinnon
msg Colligo Networks 16 July 18, 2012 Tessa MacKmnon
docx Contract.docx March 26, 2014 Tessa MacKinnon
meg contributorlicolligo.c... May 24 2012 Tessa MackKinnon
docx Croasing the Chasm August 23, 2013 Tessa MacKinnon now documant farp..| |
eml Declined_ FW_ GoTo August 20, 2013 Tessa MackKinnon
msg NCIX Newslatter_14 June 25, 2013 Tessa MacKinnon
docx New Document.docx April 2. 2014 Tessa MacKinnon New docurment forre.| |
pdf Office20108enefits{1... January 10, 2014 Tesza MacikKinnon |
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Tap the item name to display ¢litem contents on a separate screen.

You can apply views and filters in the grid view. For more informationAgplying Viewsand Filtersto
Listsor Libraies.

To exit grid view, choose tHexit Grid Viewfrom the menu:

+ L0

b
|

VIEWS
I All Documents v
(

OPTIONS
|

Filters
|

Exit Grid Views
KIIIIIUII W)

Editing Item Properties in Grid View
2 KAfS @2dz FNB f221Ay3 G I fAONINBQ&a AGSY Ay 3INARR

To do so, tap the field in the item line select it then doubletap to edit.
NOTEnNot all properties are editablim grid view
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Sharingltems

After you have selected an item and the item content is displayed cantap the action menuicon
to display the contextual actionailable for items othat type. Not all actions are available for all
items. Libraries ad Lists have different options.

Library: Library: List:
v [ w @ w @
Open In... Open In... Copy Link
Approve/Reject i Copy Link E-mail as Link
Copy Link E-mail as Attachment Go To Folder
E-mail as Attachment E-mail as Link Open In Sharepoint
CATISLAR £ v Go To Folder
~ —— Open In Sharepoint |
View Details

If you are using Colligo Briefcase Enterprise, some of the action items may be dyg&lidijo
Administrator. These include OpeiXJrEmail as Attachment, and Prifthis is a security feature
available to prevent external sharing of documents.

Openingand Editingan ltem

Choose théh LIS y ojitighXo display a list of prograntkat suppot that file type You must have
programs compatible with the documenge for this option to displayexamples of applications you
may want to usericlude Documents to Gégr viewing and editing Microsoft Office documents, and
GoodReader for Adobe Acrab@documents.

After you have opened and edited a document, you can upload it back to SharePoint using Briefcase.
Please se&Jploading Items to SharePoirand Editing Items with for more information.
|

If you are using Colligo Briefcase Enterprise, some @fipe that you choose to open an item

in may not function because they are not on the list of approved apps set in Colligo
Administrator.Contact your system administrator to have an app added to the list.
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Copying a Link to the Item
Choose theCopy LinloLJG A 2y G2 O2Lk GKS fAy]l (2 GKS AdSYyQa f2¢
this link into a document or email as needed.

Emailingan ltem as an Attachment

Choose thé&Email as Attachmenbption to launch a new email with theem embedded as an
attachment. You must have an email program present on your iPad for this option to display

Briefcase Flle

Briefcase File

Please find the attached fie.

Sont from my IPad

Emailingan Item as a Link
Choose th&amail ad_inkoption to launch a new email with a link to the item in SharePdiots must
have an email program present on yoBad for this option to display.

Briefcase Link

Briotcase Link

SharePoint Link:

Sent from rmy Pad

Printingan ltem

Choose thePrint option to print the item.This option displays only for PDF and image files, and you
must haveAir Print enabled on your iPad.

Viewing Details
Choose the/iew Detailsoption to viewthe item properties See
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Viewing andEditingltem Propertiesfor more information.

Go to Folder
Choose theGo To Folde2 LJG A 2y (2 NI liszedation. 2 G KS AGSYQa

Open h SharePoint
Choose theOpen in SharePoinbption to launch the online view of the list.

Approving or Rejecting an Item

If the SharePoint library your item is in hasapprove/reject field, you can sele&pprove/Rejectfrom
the action item menu.

NOTEthis option is only available for items that are iRendingstate.

TheApprove/Rejectdialog displays:

Cancel Approve / Reject Update

Approved Rejected Pending

Comment

Enter any comments you might have and tap the appropriate label idfpeoval Statudar:

o Approved
o0 Rejected
o Pending

Colligo Briefcase Litkes not support Approve/Reject functionality.
|
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Uploading Items to SharePoint

To upload an item to SharePoint through Briefcase:
1. ChooseBriefcasef NB Y (KS vy I (i ®m@Sinmendt A OF GA2Yy Q&

Local Files

— o= =0 =
= (R =
[ - 4 4
Openin Openin Openin Openin
Briefcase Briefcase Briefcase Pro MangoDacs

Brefings
Contracts

Desktop Data

Photos

Product Specs

il
=
[
i Images
i
=
&4

SPC 2011 Presentations

6.0 Colligo Pro highlights, pptx

ACME Miunta-Wardd 2007 Ao

3. Navigate to the List or Library you want to file the item to.
NOTEIf you are saving an item to a library, you are uploading it as its own item. If you are saving it
to a list, you are attaching it to a list item.

4. To create a new folder in a Library, tap ieeate Foldebutton and enter a name for the folder in
the Create a Foldedialog.

5. If alibrary has versioning enabled, you canAaja New Versionlf you do not want to add a new
version of the same document, you need to rename it before uploading it.

6. TapUpload
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ThePropertiesscreen displays, reflecting the fields that have been set up in the SharePoint library
you are uploading the item to:

Content Type
Document v
Email
PROPEATIES

Image '
Content Type Rl
Description
Name | ACME Quote-Word 2003-1.doc |
Title I ]
Porson or Group [ ]
Managed Metadata I ]

7. Tap theContent Typdield and choose the preferred option (if displayed). The fields that display
may change according to the Content Type chosen.

Enter any information about the item in the appropriate fields.

TapDone

The item is uploaded to the &rePoint location.

If you are offline, the file is uploaded on the next synchronization.

NOTEIif your SharePoint site has versioning enabled, you can save the document as a major or
minor version to the library.

© ®

In Colligo Briefcase Lite, yoannot upoad items to SharePoint
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Uploading a Photo from the Camera
To upload a photo from the iPad camera:

1.

N

~

Tap the.icon and choose eithd?hoto From Camerar Photo From Libraryrom the menu.
NOTEthe menu differs depending on whether you are in a ligthrary:

Action menu for Libraries: Action menu for Lists:
+ O T O

Photo From Camera List Item

: Photo From Camera
Photo From Library

Photo From Library
Sketch
Sketch

If you choosé’hoto FFom Camerathe iPad camera launches.
Take the photo and tap thgsebutton in the bottom right corner.
TheChoose a destinatiodialog displays:

Choose a destination

File: ACME Quote-Word 20031

Shared Documents

Brefings
Contracts
Desktop Data
Images
Photos

Product Specs

38CK

SPC 2011 Presentations

% 6.0 Colligo Pro highlights pptx
|

= ACME Nunta-Ward 70072 Ao

Navigate to the site List or Library where you want to save the photo.

NOTEIf you are saving a photo to a Library, you are uploading it as its own item. If you are saving a
photo to a List, you are attaching it to a list item.

TapUploador Attach.

ThePropertiesscreen displays, reflecting the fields that have been set up in the SharePoint library
you are uploading the item to.

Tap theContent Typdield and choose the preferred option (if displayed). The fields that display
may change according the Content Type chosen.

Enter any information about the item in the appropriate fields.

TapDone

The photo is uploaded to the SharePoint location. If you are offline, the file is uploaded on the next
synchronization.

Uploading a Photo from the Library
To upload a photo from the iPad library:
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Tap the. icon and choos®hoto From Libraryrom the menu.
ThePhotosmenu displays:

ots + O©

Photos

Camera Roll
317

—_——
Photo Library
140 from My Computer

Navigate to the preferred image and select it.
TheChoose a destinatiodialog displays:

Choose a destination

File: ACME Qucte-Word 20031

6.0 Colligo Pro highlights.pptx
[

g Shared Documents
il Brefings

Bl Contracts

i Desktop Data

i Images

Bl Photos

B Product Specs

Bl SPC 2011 Presentations

e

= ACME NntaWiard 70073 Ane

Navigate to the site List or Libbyawhere you want to save the photo.

NOTEIf you are saving a photo to a Library, you are uploading it as its own item. If you are saving a
photo to a List, you are attaching it to a list item.

TapUploador Attach.

ThePropertiesscreen displays, reflecting the fields that have been set up in the SharePoint library
you are uploading the item to.

Tap theContent Typsdfield and choose the preferred option (if displayed). The fields that display
may change according to the Contenp&\chosen.

Enter any information about the item in the appropriate fields.

TapDone

The photo is uploaded to the SharePoint location. If you are offline, the file is uploaded on the next
synchronization.
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Uploading a Sketch
To create and upload a skt to a SharePoint location:

1. Tap the.icon and choos&ketchfrom the menu.
TheAdd Sketctdialog displays:

n

Complete your sketch.
3. TapDone
TheChoose a destinatioscreen displays:

Choose a destination

File: ACME Quote-Wored 20031

Shared Documents

Brefings
Contracts

Desktop Data

Photos

Product Specs

ol
£3
(=)
i Images
sl
=
4

SPC 2011 Presentations

6.0 Colligo Pro highlights. pptx

— ACME Munta-Ward 7007 e

4. Navigate to the Site, List, or Library you want to file the item to.

5. If you want to create a new folder in a Library, tap @rate Foldebutton and enter a name for
the folder in theCreate a Foldedialog.

6. TapUpload

7. ThePropertiesscreen displayseflecting the fields that have been set up in the SharePoint library
you are uploading the item to.

8. Enter any information about the item in the appropriate fields.

9. TapDone

The item is uploaded to the SharePoint location. If you are offline, thesfilploaded on the next
synchronization.
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Viewing, Annotating, and Searching PDFs

Briefcase allows you to viewnnotate and searctPDFs

ViewingPDFs

You can view PDFs in either single pagele (horizontal scrollingdr continuous moddvertical

=
scrolling. Use th icon in the bottom right corner to switcto single page mode a to switch
to continuous mode.

#

If you want to jump to a specific page in a large PDF without scrolling, u
To Pageop-up:

ieon to display thé&o

Go To Page

#

Enter the page numberou want to view and tapone

Annotating PDFs

This feature is only available in Briefcase Enterprise

If you want to annotate a PDF, tap tbdit icon on the bottom left corner of the screen. The
annotation icons display across the top of the screen.

Tap the draw ico if you want to use the freehand draw tool to mark up the pageu can also
change the color of the line by tapping the circlen@nd choosing one of the displayed colors

Tap the highlight ico if you want to highlight a word, sentence, or paragraphen select the text
you want to highlight by dragging across it with your finger

W

< b

omputer

xible and pow .0 deliver
esentations wit".Q\,'- 8 f'.:elp you ca
away from your cGr-——=<i, with access

o, editing and reviewing files at the san|
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Tap the note icoE if you want to place aticky note on the page and enter a comment:

Tap the text icothen tap a location on your documeiityou want to enter text on the page/ou
can also change the color of thext by tapping the circle icon and chdng one of the displayed colors.

m
Tap the strikeout ico if you want to cross out word, sentence, or paragraph. Then select the text
you want to strike out by dragging across it with your finger:

; : ‘
pfromyen 0N 3 NOirzecess+]
HHRgaRe-Fewr. ¢S at the sam

etting things done and producing an

ually } Er

Tap the erase ico \' if you want to erase an annotation you have matlben tap and dragcross
the annotation that you want to erase with your finger.

You can use the back arrow icﬂto undo any of the annotations you have made at any time.

Saving an Annotated PDF
To save your annotated PDF:

1. When you have completed your annotations, tap Eicon in the top right corner of the screen.
From the dropdown menu, choosgour save option.
2. If you choose&save Asthe Choose a destinationlialog displays:
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Choose a destination

File: ACME Quote-Word 20031

Shared Documents

Bl Briefings
Bl cContracts

[to1 58

B APME NintaMiard 20072 dne

Desktop Data

Images

Photos

Product Specs

SPC 2011 Presentations

6.0 Colligo Pro highlights, pptx

Navigate to the List or Library you wantfile the item to.

NOTEIf you are saving an item to a library, you are uploading it as its own item. If you are saving it
to a list, you are attaching it to a list item.

To create a new folder in a Library, tap tBeeate Foldebutton and enter a naméor the folder in

the Create a Foldedialog.

If a library has versioning enabled, you canAajgl New Versionlf you do not want to add a new
version of the same document, you need to rename it before uploading it.

TapUpload

ThePropertiesscreen displays, reflecting the fields that have been set up in the SharePoint library
you are uploading the item to.

Tap theContent Typsdfield and choose the preferred option (if displayed). The fields that display
may change according to the Contenp&\chosen.

Enter any information about the item in the appropriate fields.

TapDone

ThePDHs uploaded to the SharePoint location. If you are offline, the file is uploaded on the next
synchronization.
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Searching PDFs
To search a PDF:

1. Tapthe search:bnﬁ in the bottom middle of the screen.
A search field digays at the top of the screen:

iPag F 4:57 PM Not Charging )

CEE O ©

Microsoft” Office 2010 offers flexible and powerful new ways to deliver your best work — at the office, at home or at school.
Create standout reports and presentations with tools that help you capture your ideas more creatively. Stay connected to
your projects, even when you're away from your computer, with access to Office files via Web browser or smartphone.’ Work
efficiently with others by sharing, editing and reviewing files at the same time — even across geographies and time zones
With Office 2010, you're in control, getting things done and producing amazing results however snd wherever you work best.

Express your ideas more visually Enjoy the familiar Office experience from monre

Office 2010 opens up a world of design options to locations and devices

help you express your ideas with impact. New and With Office 2010, you can get things done on your

improved picture formatting tools, such as color schedule,

saturation and artistic effects, let you transform «  Microsoft Office Web Apps. Extend your

Q W E R T Y U I 0] P
A S D F G H J K I Search
! ?
Z X C Vv B N M

’ .

2123 2123

2. Enter your search term and teearch Any instances of your search term are highlighted in the
PDF.

3. Use the back and forth arrow icof2I& to move between instances.

4. Tap anywhere on the PDF to exit search mode.
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Editing Items withQuickEdit

You caredit Microsoft Office documents iQuickEdiand save them directly back to Briefcase.
NOTEQuickEdiis a separate app that must be purchased and installed separate from Briefcase.

1. From the action item menu, choose ti@pen Inoption.
2. SelectQuickEdifrom the available apps listed:

ACME Quote-Word 2003

OfficeeHDlaunches.
3. Use the app to make your edits. Whernuya@hanges are complete, taflose
4. TapSave Backo save the changes back to Briefcase:

6DS3IBCE3-F45C-4548-BF14-2E26ECS50B9C2.doc

About Microsoft Office 2010

VWhnt ars same of ths major updates 10 1hi IVIOUS VErsmr

AN praducts are inclissed Ih e Oflics 2X

4. What are the Office Wad Apps 71l

The item is uploaded to Briefcase.
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Creating New List Items

To create a new list item:

1. Select the list you want to add a new item to and tap *+ sbutton.
2. SelectList Itemfrom the menu:

List Item
Photo From Camera
Photo From Library

Sketch

3. A screen launches, displaying the fields related to the list item type you are creating. Fill in the
required fields for the task and tdpone
The task is added to the list and to the SharePoint site during your next sync.

In Colligo Briefcase Lite, yoannot create new List items
|
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Viewing Calendars
Briefcase supports special views for Calendars, presenting a graphical view of a calendar.

To change the view, tap tHeay, Week Month button:

» Today

Sun Mon

May 2014

Tue

o
o

Wed

28

29

Fri

|

Sat

24

N

ColligoBriefcase i0OS

You can also tap a specific day in the Week or Month view, to display the Day view.

If you want to look at Calendar entries as list items, select this option from the following menu:

Bar

Calendar
All Events

Current Events

Filters

Show Grid View

Show as List |
EnidodilmisQaipat’

|

<
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Viewing Contacts
In your contacts list, you can select a contact te e details:

B

< Back Properties ﬁ

NIACT

' ‘7 MacKay

Sync Documants and Attachments

Modied By Tessa MacKinnon

Moddied June 28, 2013 at 11:25:52 AM PDT
Last Name MacKay

First Name Dave

Full Name

E-mul Addrens dmackay W liroatartor.con

Company Firestarter
Job Title

Businass Phone B604-885-76¢
Home Phone

2dz OF y 1 Lkhdérgss dnd tiedogaiidn Gispl@yd on the iPad mapping application.
2dz Oy GFLIF O2ydlO0iQa SYFAf | RRNB&a G2 I dyOoK @

New Message

Sent from my iPad
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Managing Playlists
You can add your frequently viewed items and foldera Playlist for quick and easy access. You can

create subjecspecific Playlists to group relevant items and folders together. Playlists are not site
specific; the items and folders can be from any of the sites you have downloaded.

Adding an Item to a Paylist

To add items you view frequently to a Playlist:
1. Tap the item you want to add to a list.
A preview of the item displays.

2. Tap thePIayIisticon in the top right corner of the screen
w @

Favorites

Add Playlist...

3. From the menu, choose to add the item to an existing PlaylishobseAdd Playlistto create a new
one.
4. If you chooséAdd Playlist the following dialog displays:

New Playlist

Cancel Save

o1

Enter the name of the new Playlist.
6. TapSave
The new Playlist now displays as an option to add the item to:
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w [
Favorites
Presentations v
Add Playlist...

7. All lists display under thelaylistssection on the home screen:

[T Colligo Portal ¢

Playlists

{:? Favorites

{} Presentations

Subsites
| ### Finance (D
NOTEFor informdion about adding a folder ta Playlist, sedanaging Folder Settings

Viewing Playlist Iltems
To viewitems in a Playlist, tap one of the lists in tRARylistssection on the home screen:

“l Colligo Portal 13

Playlists

ﬁ Favorites

{? Presentations

Subsites
| i Finance (D
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A list of your items displays, with the selected item content displayed in the preview pane beside it:

Presentations

. 6.0 Colligs Pro highlights

© Calgo PurtahShased Docury e m

To view the item in full screen, tap tm icon.
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Editingand Deleting Playlist Items

To edit or delete items in a Playlist:
1. Tap theEditbutton.

iPad = [EH

{ Back  Presentations

e 6.0 Colligo Pro highlights

“|  Colligo Portal/Shared Documents/
Delete

The list displays with a red icon beside each item.
2. Tap the red icon bedé the item you want to delete.
TheDeletebutton displays beside the item name:

6.0 Colligo Pro hi...

Colligo Portal/Shared Doc...

3. Tap theDeletebutton to remove the item from your Playlist.

NOTEYou can also remove an item or folder from a Playlist by tappinBlthdisticon 24 in the
item or folder display and tapping the name of the Playlist currently selected. You can also use this
icon to associate the item with a different Playlist.

4. To reorder items in a Playlist, tap and drag on the lines to the right of the item name and move the
item up or down as preferred.
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Deleting a Playlist

To delete a Playlist:
1. Tap theDeletebutton at the bottom of the list:

LQ:ES Presentations Done

) @ 6.0 Colligo Pro hi...

=%} Colligo Portal/Shared Doc...

A confirmation dialog displays:

Delete Playlist?

Cancel Delate

2. TapDelete
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ResolvingSynchronization Conflicts

There are three potential scenarios for a conflict to occur in Briefcase:
1. Metadata conflict This conflict occurs whethereisaRA T FSNBYy OS 6
on the SharePoint site and the version stored on Briefcase.
2. Deletion Conflict This conflict occurm two different scenarios:

a. When a Briefcase user deletes an item and another user makegjebdo the item on

Shardoint.

b. When a Briefcase user edits an item and another user deletes the item from SharePoint.
NOTEInthis scenario, theBriefcase file must be synced for the conflict resolution

process to occur.
3. File Conflict Thisconflict occuravhen two users makehanges to the same file at
time.

the same

Conflicts are detected during synchronization and if any are fdlhredconflicticonﬂ displays beside

the sync button.

Tap the conflict iconadisplay the list of sync issues and tap the item you want to vesol

Sync Issues Clear All
Colligo Portal

[@] Merge Conflict

EO) New task
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Metadata Conflict

ColligoBriefcase i0OS

TheConflict Resolutiorscreen displays all conflicted fields marked in. feal resolve the conflict:

1. Tap the field that you want to keep (the checkmark iindicates which property will be saved).
If there are multiple fields in conflict, use tidl button to select all metadata fields for one version.
2. When you have made your selection, tap fResolvebutton in the top right of the screen.

Conflict Resolution

Cancel
= Meta data conflict
R0 Metadata fields marked in red are in conflict. Tap the field that you want to keep (the checkmark icon indicates which property will be saved)
If there are multiple fields in conflict you can use the All button to select all metadata felds for one version. When you have made your
selection, tap the Resolve button,
[l Your Device Colligo Portal
[ New task "% New task
Keep all metadata Al Keep all metadata All
AST UPDATE ALT UPDATE
Modified By Maodified By
Modified Modified
Title Title
Predecessors Predecessors
Prionty Priority
Status v Status
% Complete % Complete
Assigned To v Assigned To
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Deletion Conflict
To resolve a deletion conflict;

ColligoBriefcase i0OS

1. Use thePreviewbutton to view the changes that have been made since your last sync.
2. When you have decided if you want to go ahead with the deletion or not, tap eithéRéredd As

New button or the ConfirmDelete button.

Conflict Resolution

Deletion conflict

Confirm Delete or Re-Add As New as preferred

E You have made edits to this tem but the version on the server has been deleted since your last sync. Choose to

D Your Device

| Coliigo Portal

_E,j Task for PM

—t:"j Task for PM

Re-Add As New

PROPERTIES

PRGPERTIES

Title Title
Predecessors Predecessors
Priority Priority
Status Status
% Complete % Complete
Assigned To Assigned To
Task Group Task Group
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File Conflict

To resolve aile conflict:

1. Use thePreviewbutton to view the differences between the file @riefcase and the file on the
server.

2. Tapthe buttonbesideY SSLJ i KA & t& dhdoSehich @etsibriiydu/niant to kedhe
checkmark icolllllll indicates which file will be saved.

3. TapResolve

Cancel Conflict Resolution Resolve
= File conflict

This file has changed since your last sync. Please use the Preview button to view the changes, and then tap

Keep this file when you have decided which version you want to keep.
L] Your Device | Colligo Portal
= ACME Quote-Word 2003.doc == ACME Quote-Word 2003.doc

DOC file 74.0 KB (75776 bytes) DOC file 78.0 KB (79872 bytes)

Keep this file's content - Keep this file's content -
LAST UPDATE
Modified By Me Meodified By
Modified A ( ) \'} Modified
PROPERTHE PROPERTI
Description Description
Name d e Name
Title Title
Attachment Attachment
Bee Bee
Bce-Address Bee-Address
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Searclng SharePoint Lists and Libraries

Filtering Lists and Libraries

Tofilter a site@list and librariesenter one or moreharacters in the search fieldhis filters the
available contenaind dsplays a list othe top 3itemsin each list or libraryhat contain he characters
you haveentered

You can select an item in the results and it displays in the-hghtl pane

il coisgo Pontal o 7 @

=
Search Briefcase

Search SharePoint

Subsites
if# Information Systems [

Lists

At Seman

#» Team Discussion ACHE Corprten
Documers o
== ACME Quote .
ER 4 AR AE At VAinedt 2002 ¢o
Q w E R T Y U | (0] P
A S D F G H J K
| ?
pA X C v B N M : :
123 .23

To view the item in full screen, tap tE icon.

If the filter does not display the result you are searching for, yowsantheSarch Briefcaser
SearchSharePoinboptions
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Searching Briefcase

To search, enter your search term artiboseSearch Briefcas€lhismeans you are searching only the
content that has been synced to your iPad. The results are sorted by List and Library name. Tap a file to
display the content:

cofigo ) CONTADT

E‘;e!S!'mm wit lefomn &) MacKay

g Portah A0 N Conay
W Portal AV Comena

New tem ’-:x ) Syne Dacuments and Attachmants

Cuthgo Pural Mvountemerty:

9

P .r;\{ow announcement
w
-

Product Release

Cotdgo Portal Arauncemer s/
. Board meeting Mogified By Tessa MacKinnon

Cothpe Poraat Calendar

sy MNew item Modified June 28, 2013 at 11:25:52 AM POT

Goisgo Poartal Calena

[ Review meeting AOFERTIE “
U2 Coisgo Portad Calena

[= Team Meeting Last Name MacKay

wtab Caberay

";; MacKay First Name Dave

TS Collgo PoralConiacts)

B EM_User Guide Full Name
E Cuitge PuraiCiatomized Reporns

F= Lawent - Web service_13J.., E-mail Address amookay
B Cutos Purtal Custormized Maports

‘a Photo Company Firgstarter

Coidge Portal Cuatomized Aeporss
B Untitled Job Title

Catsga ParalOwmscmized Nepora

6 0 documentation review Business Phane 604-685-708

Soligo PortalSuvred Documents SPC 2

To view the item in full screen, tap tE icon.

afl
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Searching SharePoint
To search, enter your search term and cho8sarchSharePoint.

This option means you are searching the online SharePoint site. The results display the path of the file
location. Tap a file to download and display the content.

NOTEthis option is only available online

To view the item in full screen,maheE icon.

07/05/2014 Copyright 204 Colligo Networks, Inc. All rights reserved. Page60of 67
Not to be reproduced without permission. Learn more here www.colligo.con





















