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Colligo Email Manager

INTRODUCTION

This User Guide is designed to serve as a brief overview to help you get started. There is also
information available under the Help option in the various Contributor interface toolbar. If necessary

you can access the Help by launching the Contributor interface from the System Tray and selecting Help
> Help and Support.

If you would like further instructions, please consult the Features list at
http://support.colligo.com/Lists/Features/Alllitems.aspx where you will find a complete list of features
by product along with instructions for use. You will also find a number of screencasts on the support site
that walk you through the main product features. The SharePoint support site can be synchronized with
Colligo Contributor for anytime access, online or offline. Please follow the instructions on the home
page at http://www.colligo.com/support/.

Please send questions and feedback to support@colligo.com.
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Colligo Email Manager

TECHNICAL REQUIREMENTS

Systems Supported

Microsoft” Windows 7 Home Premium; Professional or Ultimate

Microsoft” Windows' Vista Business; Enterprise or Ultimate

Microsoft” Windows  XP Home or Professional

Microsoft Office 2003 — 2010 (Office 2003 SP2 or later for InfoPath forms)

Internet Explorer 6.0 or later

SharePoint Server 2010, MOSS 2007 and SPS 2003; SharePoint Foundation and WSS (2.0 or 3.0);
SharePoint 2010 Online (Office365) and BPOS

Consumes roughly 20MB of disk space, not including content

If you are running a previous version, the new version can be installed over top of the old version
without an uninstall. This also preserves all of the cached content.

Application Prerequisites

Microsoft® .NET framework 3.5 Runtime

Outlook Add-in Prerequisites

Compatible version of Outlook (Outlook 2010, 2007 or 2003)

Office 2003 or Office 2007 Primary Interop Assemblies (depending on which version of Office is
installed)

Microsoft Visual Studio 2005 Tools for Office Second Edition (VSTO 2005 SE) Runtime
Microsoft Visual C++ 2008 SP1 Redistributable Package
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INSTALLING COLLIGO CONTRIBUTOR

Colligo provides both an .exe installer and an .msi installer for Contributor.

There are different installer packages dependent on which version of Office you have installed:
e For 32-bit Office, use the x86 installer
e For 64-bit Office, use the x64 installer

EXE Installer

This installer package is an executable file with the following key features:

e Supports interactive install only (does not support silent install)

e Automatically installs software prerequisites (downloaded from www.colligo.com)
e Not customizable

Interactive EXE Install

NOTE: Microsoft Outlook must be closed for the installation to be successful.

1. Double-click the installation file.

2. Prerequisites are downloaded and installed.

3. Enteryour license key.
Colligo Contributor can be set to launch at Windows Start Up. This enables the background
synchronization to start automatically.

MSI Installer

The MSI installer package has the following key features:

e Supports silent and interactive installs

e Does not install prerequisites - these must be downloaded and pre-installed
e Customizable

Interactive MSI Install

NOTE: Microsoft Outlook must be closed for the installation to be successful.

1. Ensure prerequisites are installed.

2. Double-click the installation file.

3. Enteryour license key.

Terminal Server Install

For information on installing in a Terminal Server environment, see the Colligo Contributor Terminal
Server User Guide.

Concurrent version installations

Colligo does not support side-by-side installations, running multiple versions or different versions of
Contributor.

Version reversion/downgrading

It is not possible to revert to an earlier version of Contributor after upgrading as the database is often
updated.
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OUTLOOK UPLOADER

Adding a Site to Uploader
It is possible to add a site to Contributor in a number of ways, including:
e Use the Connect to Contributor option in Internet Explorer
e Site > Download Site menu option
e Click the site selector drop-down and select Download Site...
e Drag-and-drop a URL from Internet Explorer Into Contributor

Internet Explorer Toolbar Connect to Outlook Button

1. Navigate to a SharePoint List or Library in Internet Explorer.
2. Click the yellow Connect to Outlook icon on the toolbar.

é Project Emails and Documents - Windows Internet Explorer E@@
@U % ‘E http://server/bsbev/Project%20Emails/Forms/Allltems.a V! +s ‘ X || Live Search bl =
%) 0 I = g 551
¢ 4 | @ Project Emails and Documents | ) v B v @ v [ Page v () Tools v H
= B's Beverages > Project Emails and Documents @ Help i
| ;Jj Project Emails and Documents “% SendiaCoeiote
L B e . - &l Research
View Al Site Content [ Store project emais n here to keep track of communication. Bt Srroier

Documents

N v Upload ~ Acti *2 Setti 52 = =
1 = ki L S (@ Connect to Contributor

= Initiate

Sron

| Type Subject

Outlook launches, if it is not already running, and displays a dialog asking for confirmation that you
wish to connect the library to Outlook.

& |
Colligo Contributor Outlook Add-in @J

I Y ) Connect this SharePoint list or library to Outiook?
You should only connect lists or libraries from sources that you know and trust.

http: //support. colligo.com/bsbev/Project Emails Forms/Group by Project.aspx

[ Enable local caching for this list or library

| 4

Outlook Uploader does not support caching. However, for an explanation of the difference between
Online and Cached, see Cached vs. Online Modes.

You may be prompted for credentials to connect to the SharePoint site. Use your default Windows
credentials, or supply other specific credentials.

Login to "support.colligo.com” [%=]

A

©) Use default credentials
(7) Use the following credentials:

User name:

Password:

[ OK ] [ Cancel ]

If the site you are connecting to is an Office365 site, you are prompted for your Office365 credentials as
follows:
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(@) http://oenhenderson.sharepoint.com/ SRICN_ X

iy gt
A Office 365
Microsoft Online Services 1D:

Password:

Forgot your password?

Remember me
|:|Keep me signed in

Don't have a Microsoft Online Services ID?
Use a Hotmail account to sign in

Show saved Microsoft Online Services IDs

©2011 Microsoft Corporation | Privacy | Legal

If the Connect to Outlook process starts on a page that does not relate to a SharePoint List, the
following message displays:

Colligo Contributor Outlook Add-in =]

An error occurred while trying to connect this SharePoint list or library
to Outlook. Please make sure your browser is pointed at a SharePoint
list or library, rather than the home page of a SharePoint site.

http://server/bsbev/default.aspx

3. Click OK, then navigate to a list in Internet Explorer and click Connect to Outlook again.

Once Contributor has finished downloading the List definitions, the folders display in Outlook.
Contributor builds out a tree for the subfolders of the selected document library.

The Online view displays as follows:
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olligo for SharePoil
Home Send /Receive dlder View Colligo Add-Ins
](.' ‘ = ) Connect 1 Copy T N ﬁl Find a Contact ~
l Clean Up s - ha B = Synchronize = 5= | [ Address Book
New  New Delete | Reply Reply Forward . e Rules OneNote _ _
E-mail Items =~ &Junk' Al E are Refresh Folders - W Filter E-mai
Mew Delete Respond Colligo for SharePoint Move Find
> Favorites @ = = =
B’s Beverages - Project Emails and Documents
4 Mailbox - Dave Foster Colligo Metworks Technical Support = B's Beverages
(3} Inbox (250) This List ¥ |
(77 Drafts B B's Beverages
(=) Sent Items [566] cverages
5 Deleted Ite
i 2T Colligo for SharePoint - B's Beverages > Praject Emails and Documents
>[3 Ame Test - Document Sets | &5 Project Emails and Documents
>[4 Arne Test - Managed - — -
[ E's Beverages - Action ltems View All Site Content Store project related documentation in here to keep track of communication.
»[3 B's Beverages - Initiate Documents Mew ~ | Upload = | Actions = | Settings -
»[1 B's Beverages - Project Emails and D ® Initiate Type  Name From  Subject Received Project #  Create
» [ B's Beverages - Project Emails and D » Project Emails and
L § Documents . .
> [ B's Beverages - Project Tracker H Project #: (50)
3 Product Management - Documents = Project Tracker
> C3 QA testing root site - Content type | = Metadata Test Library =) Project #:4122-1(3)
I > [d SharePoint 2010 Test Site - Managed » Contoso Emails = John John  Latest Issue 3/16/2010 12:55 AM  4122-1 9/19/2
. P Smith_16Mar 10 Smith  Report
> SharePoint 2010 Test Site - Mi i -
9 arel ul.n est Site - Mission | f » 5 Test Doclb 12,5632 Latest
"2 lunk Fomail . Contracts Issue Report
d Mail = Test without Versioning @IJ Project Status John  Project Status 3212010 11:25PM  4122-1 10/22
Smith  Report.dock
ﬂ = Test with Versioning
1| Calendar @IJ B's Beverages John  B's Beverages 3(1/2010 5:34 PM 4122-1 10/19)
» Dave Calumn Test Reguirements Smith  Reguirements.docx
Sz Tasks Pictures
« Project Photos # Project #:4122-2 (15)
All folders are up to date. ‘UTJ Connected to Microsoft Exchange | 100% '5' ‘-i'z' |I‘

Cached vs. Online Modes
Contributor Uploader only supports the Online mode; it does not support cached.

Online Mode

Key functionality of Contributor Uploader operating in Online Mode is:
e Does not maintain a cache of data

e Uploads content to SharePoint with metadata Prompt

e View the SharePoint site in Outlook

e Navigate through SharePoint site using Outlook folder tree

e Automatically extract Email metadata (To, From, Sent, Subject, etc)

Cached Mode

Key additional functionality of Contributor operating in Cached Mode is:
e Contentis cached providing offline access
e Local access and edit of existing SharePoint content including metadata.
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INTEGRATED BROWSER INTERFACE

If you click on an Outlook folder under the Colligo for SharePoint area, a browser displays the selected
SharePoint location.

olligo for SharePoil

Home Send / Receive Ilder View Colligo Add-Ins
£ — gnore eeting ¥ -
E [@ Ignore y " , ~'.Jrl__tuu » Connect [C1copy R lﬁ‘ Find a Contact
% an Up — - Uy = synchronize = 5= (G} Address Book
Mew  New e Reply Reply Forward _ Move Rules OneNote
E-mail Items = &Junk < All & More Refresh Folders - W Filter E-mail
New Delete Respond Colligo for SharePoint Maove Find
[> Favorites 3 N . .
B’'s Beverages - Project Emails and Documents
4 Mailbox - Dave Foster “ | Colligo Networks Technical Support > B's Beverages
[ nbox (230) This List +
(17| Drats B B's Beverages
[ Sent items [556] CVerages
5 Deleted Items
| 43 Colligo for SharePoint - B's Beverages > Project Emails and Documents
0 [ Ame Test - Document Sets [ ] Project Emails and Documents
(> [ Arne Test - Managed Metadata
7| T Ce e o G e View All Site Content Store project related documentation in here to keep track of communication.
1 [ B's Beverages - Initiate Documents Mew = Upload ~  Actions = Settings +
[ B's Beverages - Project Emails and DILTER Type  Hame From  Subject Received Project #  Create
I [- [ B's Beverages - Project Emails and D = Project Emails and
>3 B's Beverages - Project Tracker IR [ Project #: (50)
3 Product Management - Documents = Project Tracker
[» [ QA testing roat site - Content type | = Metadata Test Library (= Project #:4122-1(3)
I (> [ SharePoint 2010 Test Site - Manageq = Contoso Emails =] John John  Latest Issue 3/16/2010 12:55 AM 41221 9/19/2
1» [ SharePoint 2010 Test Site - Missian u B3 Test Doclb Smith_16Mar10 - Smith  Report
- 12,56.32_Latest
T2 wink F.mail « Contracts Issue Report
| d Mail = Test without Versioning @ Project Status John  Project Status 3/21/2010 11:25PM  4122-1 10722}
Smith  Report.docx
= Test with Versioning @ n " .
| Calendar B's Beverages John  B's Beverages 3/1/2010 5:34 PM 4122-1 10718/
| » Dave Column Test Requirements Smith  Requirements.docx
@ Tasks Pictures
« roject Photos # Project # : 4122-2 (15)
All folders are up to date, [ Connected to Microseft Exchange ‘ 100% @—D—@-)
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UPLOADING CONTENT

Using Drag-and-Drop

Colligo Email Manager

You can upload emails to SharePoint by dragging-and-dropping directly from your inbox into the
Outlook folder tree. Contributor automatically extracts email metadata (To, From, Sent, Subject, etc.) to
similarly named SharePoint columns.

The .msg format maintains fidelity of the message, including attachments. A unique SharePoint file
name is generated based on Sender, Sent, and, Subject.

Microsoft at Home - Mailbox - Dave Foster - Microsoft Outlook

sl
A ?

(=) Sent Items [666]
(&) Deleted Items

4[] Colligo for SharePoint

[ Arne Test - Document Sets
( [l Arne Test - Managed Metadata
(L3 B's Beverages - Action Items

Home Send / Receive Folder View Colligo Add-Ins
5 ] \‘ﬁ% ore x oy R Meeting 3 Connect [ copy L} AN |NT| Find a Contact ~
HEEL e Clean Up + « « = [ 2 Synchronize L Y &4 [ Address Book
New  New . Delete | Rep Forward Move Rules OneNote
e < | & unk Al B, More » | [ Refresh Folders S > N Eilter E-mail -
E-mail Items w
New Delete Respond Calligo for {| o] Project Emails and Documents: New Item =
Favorites &
Search Microsoft at Home (Ctrl=~E) Document
[7) Drafts Arrange By: Date Microsoft At Home_07Jun 10 00.00.00_Worried about computer s...

)] Microsoft At Home M

Summer vacation is just around the bend

4 Two Weeks Ago

[l B's Beverages - Initiate
4 |_| B's Beverages - Project Emails 3
[ Closed items for 41224
> [ Email Archive
[ Requirements Documents
(3 Status Reports
[ testing
> [l B's Beverages - Project Emails and D

] Microsoft At Home
Worried about computer security?

Teeks Ago

5] Microsoft At Home
Be a Windows wiz

4 Last Month

Folder

‘LJ/ ‘ [Erowse.“ ]

Properties
Content Type: |Email (Hidden Fields)

~

Microsoft At Home_07Jun 10 00.00.00_Worried about computer sec

To

m

From
Microsoft At Home

> B's Beverages - Project Tracker Q Microsoft At Home Ce
34 Import Issues (1) Work from home?
[_d Product Management - Documents ¥ E_D] Microsoft At Home Bec
Want to go wireless at home?
—4 Mail
=Ll 5] Microsoft At Home S >
ﬁ Calendar Two monitors are better than one
[5) Microsoft At Home Cancel
;ﬂ Tasks Check out our new video channel
i 4 Older R
Items: 151  Unread: 145 | All folders are up to date.  [3:] Connected to Microsoft Exchange | O E3 100% Ei} O '«.f,\ J
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Dragging from Desktop to Outlook

You can upload files to SharePoint by dragging-and-dropping directly from your Desktop (or My
Computer) into the Outlook folder tree. Contributor prompts for metadata, and uploads the file to the

selected library.

64bitClientl...

(L= S

Home Folder View Add-Ins

3 &

Send / Receive Colligo

x Y % Meeting 4 Connect
' v "3‘ Em -

L.} . m Find a Contact ~
S ay »=4 (63 Address Book

5 Clean Up ~ = Synchronize
New  New Delete = Re Reply Forward B Move Rules OneNote 2
E-mail Items~ &g U "2 More ~ (23] Refresh @ - TP —
New Delete Respond f9o for SharePoint Lol roect Eails and Documents Negitem

Favorites Document
Search Microsoft at Home (Cty
64bitClientInstallation_Office2010.pdf

Arrange By: Date Newest on top

LI=j Sent Items [665]

(& Deleted Items ‘ 4 Monday Folder
[
4[] Colligo for SharePoint (3] HI_J/ ] [ Browse... ]
[ Arne Test - Document Sets 1= operies
[l Arne Test - Managed Metadata =
[ B's Beverages - Action Items Content Type: [E"‘a'l (Hidden Fields) ']
3 B’s Beverages »lmtfate 31/05/2010 Name * Z
1 ABEDRNEAGesTRibled B 64bitClientinstalation_Office2010.pdf
[l Closed Items for 41224
[ Email Archive 4 Last Month To
3 Requirements Documents |5 Microsoft At Home 24/05/2010 3
(3 status Reports Work from home? From
il detig &) Microsoft At Home 17/05/2010 Dave Foster
[l B's Beverages - Project Emails and D Want to go wireless at home? = il
3 B’s Beverages - Project Tracker @ Microsoft At Home 10/05/2010
[ 3 Import Issues (2} Two monitors are better than one
[ Product Management - Documents ¥ g Microsoft At Home 03/05/2010 Bec
Check out our new video channel
[~ Mail Cont L
% i 4 Older
s ] Micosort At Home 20002010
|7] Tasks Ensure your email gets read
/&) Microsoft At Home 19/04/2010 =
5 Basic PC advice at your fingertips el

:150  Unread: 144 | All folders are up to date, [%] Connected to Microsoft Exchange | [1 - :-

Dragging Email Attachments into Outlook

You can upload attachments to SharePoint by dragging-and-dropping directly from an email into the
Outlook folder tree. Contributor prompts for metadata and uploads the file to the selected library.

| Inbox - Mailbox - Dave Foster - Microsoft Outlook =8 %
Home | Send ) Receyy g M EIREME | | Some Microsoft information - Message (HTML) === )
= “lgnore = - .
j_| 8 |, = . ) A Message Attachments -
= Clean Up i : S
New  New Dell » . — B =L )
E-mail ftems~ | & Junk - Py Ii\i “H x *j g
New Delete Oper Swe  SweAll  Remove | Selet Copy  Show || i Project Emails and Documents: New ltem @'ﬂ
Favorites Print As  Attachments Attachment All Message
i Adtions | seletion | Message Document
4 Mailbox - Dave Foster File name: 64bitClientInstallation_Office2010.pdf jﬂ <Multiple Files>
[} Inbox (253) Size: 257 KB e N
3 Last changed: June-23-10
L2 Drafts =7 ‘ [ — ]

(2] Sent Items [676]
(&) Deleted Items (7)

4 M:ssage Eabﬂﬂim&ms‘alminmoﬁkeﬂnﬁ.pdf (257 KB) Properties
= Value of Eaming a Microsoft Competency May Edition[1].pdf ContentType: | Project Status Report >

Title
]

423 Colligo for SharePoint
> [ Arne Test - Document Sets
> 3 Arne Test - Managed Meta

[ B's Beverages - Action Item:
[ B's Beverages - Initiate - 5
4[| B's Beverages - Project | y
(3 Closed Items for 4122.
(3 Email Archive |
[ Requirements Documents
(3 Status Reports
> [ testing
> 3 B's Beverages - Project Emal
3 R's Reveranes - Proiect Trad

[~ mail ["] show all available properties
0 comna ;
7] Tasks
Items: 5,355  Unread: 253 | All folders are up to date. E‘,Connecteﬂto Microsoft Exchange | [ 3 100% (=) -8 (+) [r
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Using Send and File

You can automatically store copies of sent mail using the Send & File command in the Colligo Send &
File toolbar.

You can select the destination SharePoint location using the Colligo for SharePoint folders in the Outlook
folder tree. The Filing Advisor suggests locations based on recently used folders or email conversations.

Contributor automatically extracts email metadata (To, From, Sent, Subject, etc.) to similarly named
SharePoint columns.

The .msg format maintains fidelity of the message, including attachments. A unique SharePoint file
name is generated based on Sender, Sent, and, Subject.

Ex]| H |= [J\\) Status Report Week 4 - Message (HTML) = B 2

File Message | Insert  Options  FormatText  Review o @
ﬁ [ = A A g 0 st v & —1 1 0=
By B 7 U | : = =

0 Attach ftem ~
Send Paste MNames Tags Upload Insert Rules
& File - -

= | & - 2% signature - -

Colligo Send & ... | Clipboard 1 Basic Text Include Zoom Colligo Attachments

7

Colligo Send & File [B]F

Double-click a folder to Send & File 3

Recent Folders  Folders Used In This Conversation F

B's Beverages - Initiate), 3

B's Beverages - Project Emails and Documents),

B's Beverages - Project Tracker),

B's Beverages - Project Emails and Documents\Email Archivel

B's Beverages - Project Emails and Documents\Status Reports)

Select a Colliga For ShareFoint Folder:
|1 B's Beverages - Initiate -
(= 4 B's Beverages - Project Emails and Documents
[ Closed Items for 4122-4
[ Email Archive
[ Requirements Documents
[ Status Reports
[ testing
[l B's Beverages - Project Emails and Documents-1
El [ B's Beverages - Project Tracker
|4 4.0 Testing
[ Client Docs Folder L
51 Cl Tecua fechiva Enldar

m

Using the Copy Folder

Folders, and their contents (including subfolders), from your mailbox can be uploaded to SharePoint
using the Copy folder command in the Colligo toolbar. A corresponding folder tree is created in
SharePoint and the individual emails are uploaded.

Contributor automatically extracts email metadata (To, From, Sent, Subject, etc) to similarly named
SharePoint columns.

The .msg format maintains fidelity of the message, including attachments. A unique SharePoint file
name is generated based on Sender, Sent, and, Subject.

29/07/2011 Copyright 2011 Colligo Networks, Inc. All rights reserved. Page 11 of 15

Not to be reproduced without permission. Learn more at www.colligo.com.



Colligo Email Manager

Copy Cutlock Folder u
Select Folder to Clqu Select Destination
| CU"ingfUl SharePoint i = [ Colligo for SharePoint i
[3 Deleted Ttems = ([ B's Beverages - Initiate
[ Drafts [C1 B's Beverages - Project Announcements
3 tnbox = [ B's Beverages - Project Emails and Documents
(3 Junk E-mail [0 Closed Ttems for 41224
[ Meeting Responses =) [ Email Archive
[d NRC-RAP [ Reference
3 outbax = [ To Be Deleted =
[[d Patents [[3 To Be Retained
[C3 sent Ttems [ Requirements Documents
£ [ 5pam [=) [ Status Reports
[ Allowed Senders [ week 1
[ Blocked Senders 3 Week 2
3 Quarantine | [ week 3
[3 sync Issues [C sharePoint 2010 Test Site - Announcements
E The 451 Group i [ sharePoint 2010 Test Site - Correspondence :

Copy Options
Indude topevel folder

[ include: sub-folders oK
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DEFAULT METADATA AND PROMPTING BEHAVIOR

Contributor allows you to specify default values for metadata. Default values can be set at a document
library, or subfolder level. The default values support both inheritance and propagation.

Introducing the Metadata Dialog

A sample of the Default Metadata Values dialog is displayed below. The following table explains the
function of the dialog.

Default Metadata Values

Contributor Product Dema

1 Columns
6 Contacts
= [E3Documents

& [ Folder B
& (£l Email
[ Projects

List Selector Panel

G)

Default Value Settings

Fr

Ta

Mame. Value
Attachment fes
om

Sta
St

Stat

Apply To
This Folder and subfolders

Add, Edit and Remove
Inherit propagating values from
parent items

PwnNE

ge Draft
e Y
tus Draft efirition  This Folder and subfolders

This Folder and subfolders

5. Clear locally-defined values on all
child items

Prompting Behavior

Add

}/] Inherit propagating values from parent items

| | Clear locally-defined values on al chid items

List Selector Panel

Default Value
Settings

Add, Edit and
Remove

Inherit propagating
values from parent
items

29/07/2011

The List Selector allows you to change the List or Subfolder you wish to work with.

NOTE: The List selector is only visible if the dialog is access through the File menu.
Name The Display Name of the SharePoint column
Value The default value to be applied.

Indicates where Contributor receives this value from. The ‘Inherit
From’ column may take the following values:

Inherited From

e  SharePoint Column definition

e <notinherited>
Parent Object Name. This may be the name of a document library of
parent folder.

Indicates whether the default value may be inherited by a subfolder.
The ‘Apply To’ folder may take the following values:

Apply To

e This Folder and subfolders
e This Folder only

This buttons allow you to work with the locally-defined default values.
Multiple items can be selected for removal using the Windows standard Ctrl and Shift

selection modifiers.

This folder will inherit propagating values from the parent item. Values specified with ‘This
Folder and subfolders’ are propagating values and may be inherited.When un-checking
the option Contributor provides the option to copy inherited values locally.
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Clear locally-defined | When settings are applied with this values checked, child-items are reset to inherit values;
values on all child any user-specified default values on child-items are cleared.
items

Prompting Behavior = Modify the prompting behavior. The options are:

e Always: The metadata prompt will be displayed when an item is added
e Never: The metadata prompt will *not* be displayed when an item is added
e According to application global settings: Prompting behavior is as defined in the
View-> Options dialog
Child-items that are configured for inheritance will inherit this setting.

Accessing the Dialog

File Menu

The file menu may offer different options depending on which elements of Contributor are deployed.
The Contributor Control Panel interface may be accessed by double-clicking the Contributor icon in the
system tray.
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Control Panel

* When accessed through the File menu, the Default Metadata dialog includes the List Selector
Panel
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CONFIGURATION

Contributor provides easy access to the common configuration options.

Prompt for properties when adding documents

By default, Contributor prompts for metadata when content is added. You can disable this prompt. If the
prompt is disabled, content is uploaded to SharePoint with default metadata.

Use current Windows appearance

You can switch Contributor’s user interface between a Windows application look-and-feel and a WSSv3
style look-and-feel. With the Windows appearance, Contributor adopts the underlying Windows color
scheme.

Storage location

You are able to move the Contributor cache to another location.

Automatically downloads lists to resolve Site Column values

Contributor ensures that data for Lookup columns is also synchronized.
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