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Colligo Contributor File Manager

INTRODUCTION

This User Guide is designed to serve as a brief overview to help you get started. There is also
information available under the Help option in the various Contributor interface toolbar. If necessary

you can access the Help by launching the Contributor interface from the System Tray and selecting Help-
>Help and Support.

If you would like further instructions, please consult the Features list at
http://support.colligo.com/Lists/Features/Alllitems.aspx where you will find a complete list of features
by product along with instructions for use. You will also find a number of screencasts on the support site
that walk you through the main product features. The SharePoint support site can be synchronized with
Colligo Contributor for anytime access, online or offline. Please follow the instructions on the home
page at http://www.colligo.com/support/.

Please send questions and feedback to support@colligo.com.
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Colligo Contributor File Manager

TECHNICAL REQUIREMENTS

Systems Supported

Microsoft” Windows 7 Home Premium; Professional or Ultimate

Microsoft” Windows' Vista Business; Enterprise or Ultimate

Microsoft” Windows XP Home or Professional

Microsoft Office 2003 — 2010(Office 2003 SP2 or later for InfoPath forms)

Internet Explorer 6.0 or later

SharePoint Server 2010, MOSS 2007 and SPS 2003; SharePoint Foundation and WSS (2.0 or 3.0);
SharePoint 2010 Online (Office365) and BPOS

Consumes roughly 20MB of disk space, not including content

If you are running a previous version, the new version can be installed over top of the old
version without an uninstall. This also preserves all of the cached content.

Application Prerequisites

Microsoft® .NET framework 3.5 Runtime

Outlook Add-in Prerequisites

Compatible version of Outlook (Outlook 2010, 2007 or 2003)

Office 2003 or Office 2007 Primary Interop Assemblies (depending on which version of Office is
installed)

Microsoft Visual Studio 2005 Tools for Office Second Edition (VSTO 2005 SE) Runtime
Microsoft Visual C++ 2008 SP1 Redistributable Package
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INSTALLING COLLIGO CONTRIBUTOR

Colligo provides both an .exe installer and an .msi installer for Contributor.

There are different installer packages dependent on which version of Office you have installed:
e For 32-bit Office, use the x86 installer
e For 64-bit Office, use the x64 installer

EXE Installer

This installer package is an executable file with the following key features:

e Supports interactive install only (does not support silent install)

e Automatically installs software prerequisites (downloaded from www.colligo.com)
e Not customizable

Interactive EXE Install
NOTE: Microsoft Outlook must be closed for the installation to be successful.

1. Double-click the installation file.

2. Prerequisites are downloaded and installed.

3. Enteryour license key.
Colligo Contributor can be set to launch at Windows Start Up. This enables the background
synchronization to start automatically.

MSI Installer

The MSI installer package has the following key features:

e Supports silent and interactive installs

e Does not install prerequisites - these must be downloaded and pre-installed
e Customizable

Interactive MSI Install
NOTE: Microsoft Outlook must be closed for the installation to be successful.

1. Ensure prerequisites are installed.
2. Double-click the installation file.
3. Enteryour license key.

Terminal Server Install

For information on installing in a Terminal Server environment see the Colligo Contributor Terminal
Server User Guide

Concurrent Version Installations

Colligo does not support side-by-side installations, running multiple versions or different versions of
Contributor.

Version Reversion/Downgrading

It is not possible to revert to an earlier version of Contributor after upgrading as the database is often
updated.
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Colligo Contributor File Manager

FILE MANAGER

Adding a Site to Contributor

It is possible to add a site to Contributor in a number of ways, including:
e Use the Connect to Contributor option in Internet Explorer

e File > New > Download Site menu option

e Right-click the Site drop-down menu and select Download Site...

Using the Connect to Contributor Option

1. Navigate to a SharePoint site in Internet Explorer.
2. Click the green Connect to Contributor icon on the toolbar.

é Project Tracker - Windows Internet Explorer = @
@ @ v ‘é http://server/bsbev/Issue%20Tracker/Fort v | +5 | X

Live Search P~ |

- IR v gm v i Page v ijooIsvm

W ‘ (& Project Tracker

~ B's Beverages > Project Tracker
| 1 Project Tracker

View All Site Content ] Use this library to store forms, reports and emails relating to issues.

" @ Help ¥

@ Send to OneNote
&, Research

(v Connect to Outlook

Documents

New ~ Upload ~  Actions v Settings View: ¥ Cont e Gl

ype Name ssue

= Initiate

3. Contributor prompts you to enter your credentials for this site. You may use default windows
credentials or enter other specified credentials.

&8 Download New Site [=]

Site: [ <New Site> -

URL:  http://server/bsbev

Examples: http://server/fworkspace
https: f/secureserver fworkspace

Server Authentication
©) Use default credentials
() Use the following credentials:

User name:

Password:

[ Download ] [ Close ]

4. If the site you are connecting to is an Office365 site, a prompt for your Office365 credentials
displays:
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=NACAL X

@) http:/fbenhenderson.sharepoint.com/

£.aOffice 365

Microsoft Online Services 1D:

Password:

Forgot your password?

[¥] Remember me
[C] keep me signed in

Don't have a Microsoft Online Services 1ID?
Use a Hotmail account to sign in

Show saved Microsoft Online Services IDs

22011 Microsoft Corporation | Privacy | Legal

Contributor accesses the SharePoint web-services and requests a list of Lists and Libraries you have

access to. Once Contributor has received the list, you are able to select which lists you want to

synchronize.

Synchronizing Lists
You may choose to:
e Synchronize all document libraries and lists
e Synchronize specific lists (described below)
Select the lists you wish to Synchronize by checking the box next to the list in the Select for
Synchronization dialog.

You may apply a filter to each list to restrict cached content. Available filters are:
o All folders or specified folders; all subfolders will also be synchronized
e A collection of Views; Contributor synchronizes all content selected in any View

The Select Filters for Synchronization process is shown below:

Select for Synchronization =

Document Lbraries and Lists
Synchronize all document loranies and lsts
@ Synchronize the following:

Select Filters For Synchronization =

Disable Synchronization for this Document Libeary

ish 7 Synchronize Entire Document Library

Dinvoices

® Only synchronize content based on the following fiters:

3] Metadata Test Library

TiMiestones Synchronized Folders

11l Open Projects I i
~ o s =/ (3 /Clent Df Select for Synchronization 5]
{@Project Calendar B cientd

Document Libraries and Lists
| Add>> | Synchronize all document ibraries and ists
® Syndhrorize the following:

LalProject Emais and Documents £ Issue Archive Folder

JJProject Management Links (3 Status Reports
) Progect Photos
2] 11 pro
SdResources )
- 1] Open Projects

/ &3 Project Announcements
) Project Calendar

Synchvonized Views 13/ Project Emas and Documents

|
viel

) G Available Views A= | | Selecte 2 Project Management Links
\ 1] A Issues My Doc () Project Photos
] Group By Leader ool ] 2] A6 |
e My Documents
My Issues - Client Docs Folder

§dResources

Project Status

Contributor synchronizes the selected content.
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Synchronization In Progress... oSy
Ste Lot Site: i Man Ste
© §ifiman Ste Server:  §2htto:/fsupport.coligo.comjbsbey
g o =)
Current List: ] Project Emals and Documents
Status: Fnskzng ... ~ [ 43 |[ search 2|
Received: 00f0 Sent: 00f 0
T — _ |
r—a‘;—} Description
— Use this list to record and track project action items.
Vi Cloge this' when synchronization completes Use this library to store emails related to the Contoso project
o Deliverables Use this custom list to record and track of project deliverables.
More 3> Expenses Use this custom list to record and track project expenses.
Initiate Use this document library to share and collaborate on project ...
Folders v Invoices Use this custom list to record and track project invoices.

Metadata Test Library

£ Recycle Bin
a Colligo for SharePoint Milestones Use this custom list to record and track project milestones.
$4 B's Beverages Open Projects

2] Action Rems Project Announcements Use this announcement list to post and review project annou...
|3 Contoso Emails Project Calendar Use this events list to post and review project events such as ...
1] Deliverables ‘ 3l Project Emails and Documents  Store project related documentation in here to keep track of c...
I Epenses 2| IProject Management Links Use this link list to share links to sites pertinent to your project.
L3 Initiste ‘ Project Photos
[l Invoices 3] Project Tracker Use this library to store forms, reports and emails relating to is...
(13) Metadata Test Library SiResources Use this contacts list a5 a central repository of project resourc...
] Milestones

[l Open Projects

&1 Project Announcements

i Project Calendar i
1 item selected

Once Synchronization is complete you are ready to start working with the cached content.

Editing Content

1. Open a document by double-clicking on the item.
2. Right-click on an item to:
e Edit the properties (metadata) of the item

e QOpen/Edit a document
e Check Out, Check In, or Discard Check Out
e Rename content
e Delete content
[ESESNEST)
@O-l [l < B's Beverages » Project Emails and Documents » ~ [ 43| search o]
File Edit View Tools Help
Favorite Links Name From Subject =
B Documents n216)
E Pictures E'_]B‘s Beverages Requirements.docx John Smith B's Bever:|
i (4 John Smith_16Marl0 12.56.32_Latest Is... John Smith Latest Issi|
B ) Project Status.docx John Smith Project St
4122-2(14)
bolders ™| CaEmail Archive b
3 B's Beverages * | [dRequirements Documents
[i2] Action Items 5 DeleteDomaine lirn D Domain ¢
51 Contoso Emails 1 Fred Smith Edit Propertes... Celebratic
(1] Deliverables 3
O Expenses SlHelmutSchl  Open with Microsoft Office Excel TestmMe
Ay | ElHelmut Sch Outstand
Sl fnitat= AHelmutsch  Checkn Re: Outst
[l Invoices ] ; 1
5 Discard Check Out
(3] Metadata Test Library = :_;.IHelmut Sch ASCalt eeiu Latest Isst
[l Milestones J.an faglard Copy SharePoint URL Re 9“‘51'
[0 Open Projects (=1 Jim Dwyer Testing C
[ Project Announcements £ Kate Hoof s Re: Outsti
@ Project Calendar ) Meta Tags Delete Meta Tag
[23] Project Emails and Document: @Milestone Completion Report.docx Milestone «
[=] Project G Links v | <[ 1, = 2
1 item selected
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Creating New Content
New content can be created by selecting the New option.

In SharePoint 2007, site content can be created based on content type templates.
B>

&5 )=/ « Shared Documents » User Guides ~ [ %3] [searcn o]

Edit View Tools Help I

B Edit Properties..
‘ Open with Microsoft Office Picture Manager Modified
1 Edit with Microsoft Office Picture Manager lligo Contributor v3.2 Add-In - User... 7/26/2009 2:58 PM
‘ Check Out lfgo Contributor v3.2 Client - User ... 7/26/2009 2:55 PM
| lligo Contributor v3.2 Pro - User Gu... 7/26/2009 2:55 PM
{ Copy SharePoint URL scn-filemanager-status.png 7/26/2009 3:45 PM
! = lligo Contributor v3.2 Add-In - User.., 7/26/2009 2:55 PM
‘ Shatns ligo Contributor v3.2 Client - User ... 7/26/2000 2:58 PM
‘ Delete ligo Contributor v3.2 Pro - User Gu... 7/26/2000 2:58 PM
| New »| New. Doclment Gu... 7/26/2009 3:06 PM
7/26/2009 3:50 PM
Upload Documents New Folder 7/26/2000 9:21 PM
Close
|
(8] Calendar
(53] Documentation
] Links
[i2] Remaining 4.0 Tasks =
3] Shared Documents
3 BJM Test 3
(23 Licensing
3 Product Research
[ R4 Screenshots
(23 R4.0 Datasheet
[ User Guides B B
(3 WEA Screenshot . | 1, | ’

Using the File SaveAs Command

The Colligo for SharePoint root location appears in Save As dialogs that use the standard Windows
Explorer tree. Saving a file into the Contributor location creates a new file and a metadata prompt to
request the content type and associated metadata data completes the creation process.

] Save As B e )

@l}ﬂg <« B's Beveragle; b Project Emails and Documents » - | 4,| Search Project Emails and Doc... S |
Organize + BE - @ i
| 3 Closed Items for 4122-4 Milestone Completion Report.docx
! Microsoft Office W e P P
E| 3 Email Archive B4 Project Status.docx
¢ Favorites [_J Requirements Documents 4] Status for Demo.docx
i Bl Desktop [ Status Reports B testd docx
| Work i41B's Beverages Requirements.docx Bl testingl.docx
@ Colligo for Share 41 B's Project.docx ) testingl-bevs.docx
. Documents {E]8's Project2.docx
@I__]Inter\m Report.docx
M Desktop @__]Inter\m Reporth.docx
4 Libraries B Meta Tags Report.docx
[FNEL M Colligo Contributor vd 1 FileMgr - User Guide.docx| -
Save as type: [Word Document (*.docx) v]
Authors: Add an author Tags: Add atag
[ Save Thumbnail
= Hide Folders Tools - [ Open J [ Cancel
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Uploading Existing Content

Colligo Contributor File Manager

Existing content can be added to Contributor by selecting the Upload option. Contributor prompts for

metadata when the document is uploaded.

@UQ’J <« Shared Documents » User Guides

Edit View Tools Help

New »

Do cdifial

Upload Documents
# Upload Documents
Close

[E| Documents

\ @Uv‘ <« Shared Docs » R4 Screenshots

v | +5 | | Search

Jj Recently Changed
B Searches

anize v

T Documents

o 5 Recently Changed
olders

3 Contributor V3.2 Release
3P Contributor V4.0 Release
€] Announcements
“d] Calendar
| 3] Documentation Contributor
] Links Mail
] Remaining 4.0 Tasks R3 Picture
3] Shared Documents R3 Screenshots
[ BJM Test
3 Licensing
3 Product Research
[ R4 Screenshots
3 R4.0 Datasheet
[ User Guides
1 WEA Screenshot

| Recent Places
More »
Folders

Shared Docs

R4 Screenshots
Snagit
Storage5

5 CallinaNevtFualuatian 7in

File name: R4-scn-filemanager-doclibs. psd

< [

>
Name

@) R4-sen-custom-large.psd
@ R4-scn-download-site.psd

@) R4-scn-email-on-desktop.psd

é’ R4-sen-filemanager-check-in st

é’R-l-scn-fllemanager-(lodlbs.psd
é' R4-sen-filemanager-icon.psd
é‘ R4-scn-filemanager-list.psd

§ R4-scn-filter-view-content.psd
E R4-scn-folder-on-desktop.psd
é‘RJ-scn-|nfopath-|arge.psd

§ R4-scn-manual-sync.psd

ﬁ R4-scn-metadata-edit.psd

éf R4-scn-metadata-new.psd

§ R4-scn-outlook-inbox.psd

v | AllFiles %)
Open

Uploading Content with Drag-and-Drop

[3] Shared Documents: New ftem

Document

R4-scn-filemanager-doclibs.psd

-a1]

Fold

[ /User Guides Browse. ..

Properties

Name *
R4-scn-filemanager-doclibs.psd

Title

Create ‘ ‘ Cancel

Alternatively you can drag-and-drop content into Contributor from your desktop. Contributor accepts
one or more files or complete folder structures for uploading. Contributor prompts for metadata when

the items are uploaded.

Ei

Rd-scn-file,

Gu

File Edit Vi

Wy Organize ~

Name

Work

o J

Documents

3} Recently Changed
B Searches

Folders

] Colligo Contributor v3.2 Add-In - User

] Colligo Contributor v3.2 Client - User ..
] Colligo Contributor v3.2 Pro - User Gu.,
EHR4-sen-filemanager-status.png

Z Colligo Contributor v3.2 Add-In - User.

. Colligo Contributor v3.2 Client - User ..
T Colligo Contributor v3.2 Pro - User Gu.,
] Colligo Contributor v4.0 Pro - User Gu

G R4-scn-filemanager-check-injpg

i Contributor V3.2 Release + | BR4-sen-filemanager-upload.jpg
3 Contributor V4.0 Release G- scn-filemanager-newjpg
€71 Announcements G R4Nn-filemanager-drag jp:

L Shared Documents: New I[xn

Document
G R femanoger-chedion psd
Folder
Bl i (ome.. ]
Properties.
P

Re-scn-flemanager-chack-n.psd

b A

f]

28] Calendar

|31 Documentation % ()
=] Links %
2] Remaining 4.0 Tasks DR ST

(3] Shared Documents

Create

29/07/2011

Cancel
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Copying Existing Content

Existing content, files, or folder structures can be copied between SharePoint document libraries or
folders by either a drag-and-drop or copy-and-paste operation. Copy-and-paste can be accessed through
standard Windows operations, such as right-click or Ctrl-C/Ctrl-V keyboard shortcuts.

A new copy of the files or folders is created in the destination location and Contributor prompts for
metadata. In cases where the metadata structure in the destination library is different from the source
library, Contributor makes a best effort to match and retain existing metadata values.

Sharing Content with Other Users

Copying a SharePoint URL

You can share content with other users by right-clicking on an item and selecting Copy SharePoint URL.
The URLs for the selected items are copied to your clipboard and can be pasted into applications, files,
or emails.

Drag-and-Drop, Copy-and-Paste

Alternatively, for users that do not have access to the SharePoint site, it is possible to drag-and-drop or
copy-and-paste files or folder structures from the Contributor File Manager into a Windows folder, a file,
or as an attachment to an email.
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DEFAULT METADATA AND PROMPTING BEHAVIOR

Contributor allows you to specify default values for metadata. Default values can be set at a document
library, or subfolder level. The default values support both inheritance and propagation.

Introducing the Metadata Dialog
A sample of the Default Metadata dialog is displayed below. The following table explains the function of

the dialog.

Default Metadata Values

Contributor Product Dema

List Selector Panel

G)

Default Value Settings

1 Columns
6 Contacts
= [E3Documents

& [ Folder B
& (£l Email
[ Projects

Fr

Ta

Mame. Value
Attachment fes
om

Sta
St

Stat

Apply To
This Folder and subfolders

Add, Edit and Remove
Inherit propagating values from
parent items

PwnNE

ge Draft
e Y
tus Draft

efirition  This Folder and subfolders
This Folder and subfolders

5. Clear locally-defined values on all
child items

6. Prompting Behavior

Add

}/] Inherit propagating values from parent items

| | Clear locally-defined values on al chid items

List Selector Panel

Default Value
Settings

Add, Edit and
Remove

Inherit propagating
values from parent

items

29/07/2011

The List Selector allows you to change the List or Subfolder you wish to work with.

NOTE: The List selector is only visible if the dialog is access through the File menu.

Name The Display Name of the SharePoint column

Value The default value to be applied.

Indicates where Contributor receives this value from. The ‘Inherit
From’ column may take the following values:

e SharePoint Column definition

e <notinherited>

Inherited From

Parent Object Name. This may be the name of a document library of
parent folder.

Indicates whether the default value may be inherited by a subfolder.
The Apply To folder may take the following values:

e This Folder and subfolders

e This Folder only

Apply To

These buttons allow you to work with the locally defined default values.

Multiple items can be selected for removal using the Windows standard Ctrl and Shift
selection modifiers.

This folder will inherit propagating values from the parent item. Values specified with ‘This
Folder and subfolders’ are propagating values and may be inherited.

When un-checking the option Contributor provides the option to copy inherited values
locally.
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Colligo Contributor File Manager

Clear locally-defined | When settings are applied with this values checked, child-items are reset to inherit values;
values on all child any user-specified default values on child-items are cleared.
items

Prompting Behavior = Modify the prompting behavior. The options are:
e Always: The metadata prompt will be displayed when an item is added
e Never: The metadata prompt will not be displayed when an item is added
e According to application global settings: Prompting behavior is as defined in the
View > Options dialog
Child items that are configured for inheritance will inherit this setting.

Accessing the Dialog

File Menu

The File menu may offer different options depending on the elements of Contributor deployed. The
Contributor Control Panel interface may be accessed by double-clicking the Contributor icon in the
system tray.

1) Colge Contrbutor
Fle | St Yew  Heb

[ - Dl Metadats sk l

Eupewit Tie Condguraton l S
.

Exgt

Control panel

* When accessed through the File menu, the Default Metadata dialog includes the List Selector
Panel.
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Context Menus

Colligo Contributor File Manager

You can access the default metadata dialog by right-clicking on a list in the folder area or on a folder in

the cached view.

Falders v }Co\ligo
] Calli
4§48 Contributor V4.0 Release o £ ¢ !go
2 Calligo
“] Announcements = X
B Colligo
i Calendar = X
. |Ilﬂ]Congo
23] Documentation R
. @_]Flle Man
‘=] Links
- Gl R4-sen-a
[l Remaining 4.0 Tasks DiRra
“E Share{b Collapse ko f
L3 M e B
. cn-
- [ Licen Disable Synchronization ¢
cn-
[ Pred v Enable Synchronization -
[ R4 54 Filter Synchronization... on-f
[ R4
- [ User Copy SharePoint URL 1
3 WEd <"
Default IMetacata Values... cn-g
- [ What
AR A

Edit Properties...

B o

Mame

Copy SharePoint URL
B
Cati Copy
| ™ I} Paste
R
& Rename
AR
=10 Delete
aw Default Metadata Values...
AW

—
adified

12000 3:57 PM
/2000 5:57 PM
/2000 5:57 PM
/2000 5:57 PM
/2009 5:57 PM
/2000 2:39 PM
/2009 5:57 PM
/2009 5:57 PM

I8 Text Required for CAM.dacx

[T Y c [ T

4/29/2009 3:57 PM

e AAA A PR

* When accessed through the context-sensitive menus, the Default Metadata dialog does not
include the List Selector Panel; the dialog applies values to the selected list or subfolder.

SYNCHRONIZING CONTENT

Contributor offers different user-configurable synchronization processes to ensure data is kept
synchronized with SharePoint. Synchronization runs silently in the background, allowing you to continue

working with your documents.

Automatic Synchronization Processes

1

Colligo Contributor Options =]

General
[¥] Prompt for properties when adding documents

[7]use current Windows appearance

Storage

I Configurable Synchronization Options

Storage location

C:\Users\dwhitehead\AppData\Local\CollifoO

Synchronization

[T synchronize on startup

[7] synchronize when list is viewed

[#] synchronize when list is modified
[¥] Enable backaround synchronization

Background synchronization interval: 30 minutes

[¥] Automatically download lists to resolve Site Column values

29/07/2011

Synchronize on startup: Contributor synchronizes

cached content when it starts

Synchronize when list is viewed: When you
navigate to a list the content is synchronized

Synchronized when list is modified: Modifications
include changes to the document or metadata

Enable background synchronization: Contributor
synchronizes content periodically. The default

sync-interval is 30 minutes.

Copyright 2011 Colligo Networks, Inc. All rights reserved.
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Manual Synchronization Processes

Colligo Contributor File Manager

Synchronize Multiple Sites: Allows selection of specific sites to synchronize

e Synchronize All: Synchronizes all sites defined in Contributor

File | Site | wiew Help

syng 52
i Issu| & i3

Synchronize Pending Changes
|

Synchronize gl F2

Manage Sites. ..

Full Synchronization

Synchronize Pending Changes: Synchronizes lists containing changed content

Several of the synchronization processes allow you to specify ‘Full Synchronization”. When Contributor
performs a full synchronization additional information is downloaded, this includes definitions for Sites,
Lists, Views and Content-Types, etc, plus other site-content that may not be retrieved during other

standard sync processes.

Pending Changes Synchronization

You may review content that has changed since the last synchronization by accessing the View >

Pending Changes window. For each item with a pending change you can choose to discard the changes.
Discarded changes are reverted upon the next synchronization.

Pending Synchronization Changes

Name Site List

= Site: B's Beverages (5)

Modified Status &

) 8's Project.docx

4] peleteDomains. xls

5 Engagement Management.ppt
] 171 Case Study - short_bwj.doc
) Meta Tags Report.docx

34 8's Beverages
34 8's Beverages
‘i BsBeverages
31 B's Beverages
§ifi5's Beverages

3] Project Emails and

(i3] Project Emails and ...
(3] Project Emails and ...

azinninans oot
Discard Changes e

(5] Project Emails and ...

26/02/2008 2:20:59PM  Updiate
26/02/2008 2:20:59PM  Ujpdiate

26/02/2008 2:20:59PM  Update

29/07/2011
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CONFIGURATION

Colligo Contributor File Manager

Contributor provides easy access to the common configuration options:

(@ Colligo Contributor 3.0 Professional [F=3 o0 <"
Be st [yew |teb

ste: g o @ View Sync [ssues

~ | @y View Sync Issues

oject d Documents
View Bending Changes... ails and Documents

Documeni 78 Show Filter Choices

i}

Colligo Contributor Options
Refresh Colligo Contributor Optio

Barb Sanko
Barb Sanko

General

7|Prompt for propesties when addng documents

Re: Oustanding Issue B Use arent Windows appearance

Pictures d  Testing Complete ‘barb@con! ‘
A Team Meeting Needed ‘barb@con Storage
Lists =1 Latest Issue Report Barb Sankof Storage location
1 Re: Oustanding Issue Barb Sankof C:\Users\dwhitehead \AppData\L ocal\ColligoO | Browse... |
[ ol
4 Retumed Mai Barry Jrks Syncheonization
) Meta Tags Report.doox Synchronize on startup
S . Synchronize when st s viewed
4 Last chance to join 60,000 pe... Barry Jinks
* OpenProjects &) Project Status Report.doc 7| Synchronize when listis modfied

&) Project Status Report.docx 7] Enable background syndhvonization
Background synchronization interval: 30 minutes

7] Automatially downioad lists to resolve Site Column values

[oc ][ concel

For details regarding the Synchronization options please check the Synchronizing Content section.

Prompt for Properties when Adding Documents
By default Contributor prompt for metadata when content is added. You can disable the prompt. If the
prompt is disabled, content is uploaded to SharePoint with default metadata.

Storage Location

You are able to move the Contributor cache to another location.

Automatically Downloading Lists to Resolve Site Column Values

Contributor ensures that data for Lookup columns is also synchronized.

29/07/2011
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