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INTRODUCTION

This User Guide is designed to serve as a brief overview to help you get started. There is also
information available under the Help option in the various Contributor interface toolbars. If necessary

you can access the Help by launching the Contributor interface from the System Tray and selecting Help
> Help and Support.

If you would like further instructions, please consult the Features list at
http://support.colligo.com/Lists/Features/Alllitems.aspx where you will find a complete list of features
by product along with instructions for use. You can find a number of screencasts on the support site that
walk you through the main product features. The SharePoint support site can be synchronized with
Colligo Contributor for access at any time, online or offline. Please follow the instructions on the home
page at http://www.colligo.com/support/.

Please send questions and feedback to support@colligo.com.
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Colligo Contributor Client

TECHNICAL REQUIREMENTS

Systems Supported

Microsoft” Windows 7 Home Premium; Professional or Ultimate

Microsoft” Windows' Vista Business; Enterprise or Ultimate

Microsoft” Windows  XP Home or Professional

Microsoft Office 2003 — 2010(Office 2003 SP2 or later for InfoPath forms)

Internet Explorer 6.0 or later

SharePoint Server 2010, MOSS 2007 and SPS 2003; SharePoint Foundation and WSS (2.0 or 3.0);
SharePoint 2010 Online (Office365) and BPOS

Consumes roughly 20MB of disk space, not including content

If you are running a previous version, the new version can be installed over top of the old
version without an uninstall. This also preserves all of the cached content.

Application Prerequisites

Microsoft® .NET framework 3.5 Runtime

Outlook Add-in Prerequisites

Compatible version of Outlook (Outlook 2010, 2007 or 2003)

Office 2003 or Office 2007 Primary Interop Assemblies (depending on which version of Office is
installed)

Microsoft Visual Studio 2005 Tools for Office Second Edition (VSTO 2005 SE) Runtime
Microsoft Visual C++ 2008 SP1 Redistributable Package
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INSTALLING COLLIGO CONTRIBUTOR

Colligo provides both an .exe installer and an .msi installer for Contributor.

There are different installer packages dependent on which version of Office you have installed:
e For 32-bit Office, use the x86 installer
e For 64-bit Office, use the x64 installer

EXE Installer

This installer package is an executable file with the following key features:

e Supports interactive install only (does not support silent install)

e Automatically installs software prerequisites (downloaded from www.colligo.com)
e Not customizable

Interactive EXE Install
NOTE: Microsoft Outlook must be closed for the installation to be successful.

1. Double-click the installation file.

2. Prerequisites are downloaded and installed.

3. Enteryour license key.
Colligo Contributor can be set to launch at Windows Start Up. This enables the background
synchronization to start automatically.

MSI Installer

The MSI installer package has the following key features:

e Supports silent and interactive installs

e Does not install prerequisites - these must be downloaded and pre-installed
e Customizable

Interactive MSI Install

NOTE: Microsoft Outlook must be closed for the installation to be successful.

1. Ensure prerequisites are installed.

2. Double-click the installation file.

3. Enteryour license key.

Terminal Server Install

For information on installing in a Terminal Server environment see the Colligo Contributor Terminal
Server User Guide.

Concurrent version installations

Colligo does not support side-by-side installations, running multiple versions or different versions of
Contributor.

Version reversion/downgrading

It is not possible to revert to an earlier version of Contributor after upgrading as the database is often
updated.
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THE DESKTOP CLIENT
Adding a Site to Contributor

Colligo Contributor Client

It is possible to add a site to Contributor in a number of ways, including:
e Use the Connect to Contributor option in Internet Explorer

e Site > Download Site menu option

Using the Connect to Contributor Option

1. Navigate to a SharePoint site in Internet Explorer.
2. Click the green Connect to Contributor icon on the toolbar.

Click the site selector drop-down and select Download Site...
Drag-and-drop a URL from Internet Explorer into Contributor

é Project Tracker - Windows Internet Explorer

l=iEr]Es)

@ @ v ‘Q http://server/bsbev/Issue%20Tracker/Fort v | ‘1] X I ‘ Live Search
W ke i (& Project Tracker

[

[ view Al site Content
[
Documents

" @ Help
[t Send to OneNote
&, Research

B's Beverages > Project Tracker
Project Tracker
:‘ Use this library to store forms, reports and emails relating to issues.

‘ New ~v | Upload v Actions~ | Settings v

= Initiate

£

. o~ v g= v |k Page v ,'vaoo|S'm

(v Connect to Qutlook

View: =
(S8 =) Connect to Contributor

-

3. Contributor prompts you to enter your credentials for this site. You may use default windows

credentials or enter other specified credentials.

ﬁ Download New Site =]

Site: [ <lew Site> -

URL:  http://server/bsbev

Examples: http://serv
https: f/secu

Server Authentication
©) Use default credentials
(7) Use the following credentials:

User name:

Password:

[ Download ] [ Close ]

4. If the site you are connecting to is an Office365 site, a prompt for your Office365 credentials

displays:

29/07/2011
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=NACAL X

@) http:/fbenhenderson.sharepoint.com/

£.aOffice 365

Microsoft Online Services 1D:

Password:

Forgot your password?

[¥] Remember me
[C] keep me signed in

Don't have a Microsoft Online Services 1ID?
Use a Hotmail account to sign in

Show saved Microsoft Online Services IDs

22011 Microsoft Corporation | Privacy | Legal

Contributor accesses the SharePoint web-services and requests a list of Lists and Libraries you have

access to. Once Contributor has received the list, you are able to select which lists you want to

synchronize.

Synchronizing Lists
You may choose to:
e Synchronize all document libraries and lists

e Synchronize specific lists (described below)
Select the lists you wish to Synchronize by checking the box next to the list in the Select for

Synchronization dialog.

You may apply a filter to each list to restrict cached content. Available filters are:
o All folders or specified folders; all subfolders will also be synchronized
e A collection of Views; Contributor synchronizes all content selected in any View

The Select Filters for Synchronization process is shown below:

| select for Synchronization b
[

Document Ubraries and Lists ( =

| Select Filters For Synchronization =

Synchronize all document lbranes and Ists.

® Synchronize the following: Disable Synchronization for this Document Libeary

- Z Synchvonize Entre Document Library
Dinvoices
 Only synchronize content based on the following fiters:
3| Metadata Test Lixary
IMiestones Synchvonized Folders
] [l Open Projects I
Eproject Announcements ca/ 23 fctent Of Select for Synchronization ®
[ Project Calendar [ |

Document Libraries and Lists

3]Project Emais and Documents 3 Tesue Archive Foder
il Toe Arcive ol Synchronize all document ibraries and ists

~]Project Management Links

£ Project Photos
i pro

&dResources

/ prosect Amcuncenents
5 Project Calendar
SR wee 13/ Project Emals and Documents
N B ted Vie| 7 Project Management Links
| R - e Project Photos i
Synchronize | ) < 5 O . r
— 1Group By Leader 2> ]
s e 1My Documents
My ssues | 3 Client Docs Folder
TiProject Status | §5Resources
iz
(
= Chedk Al uncheckAl | [ Fiter... |
Synchronize Close |

/ (3 Status Reports Al 22

Contributor synchronizes the selected content.

29/07/2011

@ Synchrorize the following:
1Tl Miestones
1) Open Projects
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Synchronization In Progress
Site List:

g

Site: §ifiB's Beverages

% §ifiB's Beverages Server: {32 http://support. coligo.com/bsbev
Synchronization Activity

Current List: g Site Design

Status: Completed successfully.

Received: 14of 14 Sent: 00f 0

Working ...

[¥] Close this wlndow\

he Issues

en synchronization completes

— ient Docs Folder
| ¥I Project Tracker

Documents -

Use this library to store forms, reports and emails relating to issues.

New ~ | Upload ~ | Filter +

View: All Issues =\

Name Issue  Status
(33 Finandial Statements
= Project Tracker %Lim“_smc_us-pdf com...
SharePoint v2 revie... Test...
3 Client Docs Folder

Pictures

m

Lists.

= Open Projects

@ Last Synchronization: 25/02/2008 7:58:49 PM

Once Synchronization is complete, you are ready to start working with cached content.
Editing content
1. Open a document by double-clicking on the item.
2. Right-click on an item to:
e Edit the properties (metadata) of the item
Open/Edit a document

[ )
e Check Out, Check In, or Discard Check Out
e Rename content

e Delete content

@ Colligo Contributor Pro 4.0

File Ste Yiew Help

Site: §iff B's Beverages ~ | [) sunchronize... ~ | @ View Sync Issues

B's Beverages > Initiate

=
| Initiate

Documents || use this document library to share and collaborate on project initiation documents, This document library can contain Proposals,
: Statements of Wark, and Kick OFF documents.
= Initiate New v | Upload ~ | Filter ~ view: | All Documents - || (1] |
p L Hame Created Testing
L4 MyTestFolder 7/9/2009 1:40 PM ;
[ EmptyForflow 7/9{2009 3:20 PM
—— s
E_] P Edit Properties... 5/30/2008
Pictures =
1 webC| lw.  Open with Microsoft Office Word
A #rong i) Edit with Microsoft OFfice Word 5/29/2008
Lists ) Hello.q - | 5i29/2008
\ction Ttem: i meow| &1 Check Out 5/29{2008 L
“dWeng @ Copy SharePaint URL
) Fax ¢ | 5/29/2008
| Eesee Rename 5/29/2008
- Helmu| % Delete
1 _265ep07 12.51.52_Test... 10{18{2007 10:48 PM
L Helmut Schuler_{90ct07 ... 10/18{2007 10:54 PM
T LB allion_Cantributar do 12a{2007 10:14 PH

(@ Last Synchronization: 7/26/2009 11:22:27 PM
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Creating New Content

New content can be created by selecting the New option.
On SharePoint 2007, site content can be created based on content type templates.

() Colligo Contributor 3.0 Professional =@ ==
File Site View Help
site: §iff B's Beverages ~ | [2) sunchronize... ~ | @y View Sync Issues
— B's Beverages > Project Emails and Documents
| Project Emails and Documents
Documents 4 || Store project emails in here to keep track of communication.
New ~|| Upload ~ | Fiter ~ view: | All Emails ~||.m
@] Email (Hidden Fields) To From Project
* Project Emails and : A
Documents @] Emai = "
» Project Tracker %) Project Status Report ] Create New Project Status Report
I 2 S
(3 Client Docs Folder Bl Eoider Site Templates {Olher ’
Pictures
[
Lists 4 celebration Lunch Friday ‘helmut@y Project Status|
4 Celebration Lunch Friday *helmut@ Report
£ Meta Tags Issue Barb Sanl
L Team Meeting Barb Sanl
4 Oustanding Issue Barb Sanl
2 Re: Oustanding Issue Barb Sanl
] 4 Re: Oustanding Issue Barb Sanl
* Open Projects 4 Latest Issue Report Barb Sanl
4 Latest Issue Report Barb San
~ G 0
Please enter a name for this new document:
New Document
29/07/2011 Copyright 2011 Colligo Networks, Inc. All rights reserved. Page 8 of 16
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Uploading Existing Content

Using Upload Documents Menu
Existing content can be added to Contributor by selecting the Upload option. Contributor prompts for
metadata when the document is uploaded.

(@ Colligo Contributor 3.0 Professional o=
Be Ste Vew Hep
Site: 3 8's Beverages v | [2) sunchronize... ~ | @y View Sync [ssues 2/ Project Emails and Documents: New ltem
— B's Beverages > Project Emals and Documents e
| - Project Emails and Documents {6 3 Veta Togs Report.docx
Documents 2|l store mais in here to keep track of communicat J
New ~ | |Upload ~ | Fiter + View: | All Emails =\ Folder
e |3 hosdooamens |70 From ot & [orowse. |
® Project Emals and ca
Documents. ) Propertes
* ProjctTradeer &) 5'sBeverages Requrements. [ () Mo ad Documents Content Type: [Project Status Report ~]
< Client Docs Folder (‘2]
in: J, Project Do - on |k
Pictures ] i e Meta Tags Report.docx
&) - Name Date modif... Type Size -
s 4l Celebration Lunch Friday - 5] Meta Tags Report.d P
o Recent Places @) tatus for Demo.doc =
A Meta Tags Issue S Testdocx
=1 Team Meetng
B Oustaring tame |
4 Re:Oustanding Issue Desktop
=4 Re: Oustanding Issue
#:Openrojects 4 Latest Issue Report ™
< Latest Issue Report L
v " David
Whitehead @ ]
o Cancel
Computer
= Fie name. Meta Tags Repott docx - (open |
[ )
- Fies of type (A Fies 0 »] [ Coxd |

Uploading Content with Drag-and-Drop

Alternatively, you can drag-and-drop content into Contributor from your desktop. Contributor accepts
one or more files or complete folder structures for uploading. Contributor prompts for metadata when
the items are uploaded.

@ Colligo Contributor 3.0 Professional
File Site View Help
Site: w B's Beverages = @ Synchronize.., ~ % View Sync Issues
B's Beverages > Project Emails and Documents

Project Emails and Documents

|| store project emails in here to keep track

EE |

Documents

Colligo | New ~ | Upload ~ | Filter ~ 23} Project Emails and Documents: New ltem =]
Contribut...
Type Subject To Document
® Project Emails and 0
nion il Latest Issue Report Barb Sankovic G2 Meta Tags Report.doc
L Latest Issue Report Barb Sankovic = f
*® Project Tracker @
32 Cli Fol
D sty 2 Re: Oustanding Issue Barb Sankovic Folder
Meta Tags 4  Testing Complete ‘barb@contoso.com' ‘ Ga/ ‘ [ Browse... ]
L Team Meeting Needed ‘barb@contoso.com'’; 'fred@
5 Properties
| Latest Issue Report Barb Sankovic
standing Issue Barb Sankovic Content'Type:  |ExsiectSiatis Repork ']
o, Barb Sankovic | Name *
Returned Mail Meta Tags Report.docx
Meta Tags Report.docx
2 k Title
S I
Last chance to join 60,000 pe... Barry Jinks
. =
QpenProjects B4 project Status Report.docx
Project Status Report.docx

i

29/07/2011

7~ WA Windows Explorer =

Copyright 2011 Colligo Networks, Inc. All rights reserved.
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Copying Existing Content

Existing content, files or folder structures, can be copied between SharePoint document libraries or
folders by a drag-and-drop operation. A new copy of the files or folders is created in the destination
location and Contributor prompts for metadata. In cases where the metadata structure in the

destination library is different from the source library, Contributor makes a best effort to match and
retain existing metadata values.

Sharing Content with Other Users

Copy SharePoint URL
You can share content with other users by right-clicking on an item and selecting Copy SharePoint URL.

The URLs for the selected item(s) are copied to your clipboard and can be pasted into many applications,
files, or emails.

Dragging-and-Dropping
Alternatively, for users that do not have access to the SharePoint site, it is possible to drag-and-drop

files or folder structures from the Contributor Client into a Windows folder, a file, or as an attachment to
an email.

& Caligo Cortributor 12 Pro
Be 9% Pev teb

Ste: §ifi 65 Berages v 2) Senower = | @y ew Sy ses

2 Severages > Pragoct Emals ard Docsrents

Project Emails and Documents

v | Ucad v Flar - Vien: AR Lmath
Subnwct T From
wal ustanony) issue ! A T ST
Rer Oustanding lssue 3 W Hedoyt Schukes
Latest Msue Report § < Hednut Schuer
eyt Schuer
eyt Schuler
o o Gagand
Testng Corglete VDSOS coe Jon D per
Tears Meetng Needed Db SConmosd oo’ "Ped @ . I Dwper
Latest lsue Repart Bard Sanbowc Jobn Sewth
Re: Oustardng I Bard Sarbonnc Kate Mool
Re: Oustandng £t Hopertes.. fate Hoof
Qpen with Mcrosoft Ofice Word Beirut Schuder
w| St veh Mcroeeft Ofice Word bear o be troekrg com

Copy SharePort URL,
W
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DEFAULT METADATA AND PROMPTING BEHAVIOR

Contributor allows you to specify default values for metadata. Default values can be set at a document
library, or subfolder level. The default values support both inheritance and propagation.

Introducing the Metadata Dialog

A sample of the Default Metadata Values dialog is displayed below. The following table explains the
function of the dialog.

Defauft Metadata Values

[ Columns
8 Contacts
= 3] Documents

# [ Folder B
il [ Emai
[ Projects

List Selector Panel

Name value
Attachment

From
Stage Draft
State YT
Status Draft
T

Inherited From

Default Value Settings
Add, Edit and Remove
Inherit propagating values from

PwnNpE

parent items
5. Clear locally-defined values on all
child items

Add...

] Inherit propagating values from parent items

Clear locally-defined values on al child items

6. Prompting Behavior

List Selector Panel

Default Value
Settings

Add, Edit and
Remove

Inherit propagating
values from parent
items

Clear locally-defined
values on all child
items

29/07/2011

The List Selector allows you to change the List or Subfolder you wish to work with.
NOTE: The List selector is only visible if the dialog is access through the File menu.

Name
Value

Inherited From

Apply To

The Display Name of the SharePoint column
The default value to be applied.

Indicates where Contributor receives this value from. The ‘Inherit
From’ column may take the following values:

e SharePoint Column definition

e <notinherited>
Parent Object Name. This may be the name of a document library of
parent folder.

Indicates whether the default value may be inherited by a subfolder.
The Apply To folder may take the following values:

e This Folder and subfolders
e This Folder only

These buttons allow you to work with the locally-defined default values.
Multiple items can be selected for removal using the Windows standard Ctrl and Shift
selection modifiers.

This folder will inherit propagating values from the parent item. Values specified with ‘This
Folder and subfolders’ are propagating values and may be inherited.

When un-checking the option Contributor provides the option to copy inherited values
locally.

When settings are applied with this values checked, child-items are reset to inherit values;
any user-specified default values on child-items are cleared.

Copyright 2011 Colligo Networks, Inc. All rights reserved. Page 11 of 16
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Prompting Behavior = Modify the prompting behavior. The options are:
e Always: The metadata prompt will be displayed when an item is added
e Never: The metadata prompt will *not* be displayed when an item is added
e According to application global settings: Prompting behavior is as defined in the
View-> Options dialog
Child-items that are configured for inheritance will inherit this setting.

Accessing the Dialog

File Menu
The file menu may offer different options according to the flavor of Contributor deployed. The
Contributor interface may be accessed by double-clicking the Contributor icon in the system tray.

() Colligo Contributer 31 Pro |:ﬂ- Cellige Centnbutor |Ij
[Eile | Site View Help Be | e ww e _ !
A = | [&) synchronize... I Diefsit Mebadats Vishes., " .I
Open ributor Product Demo > Docurd, Espat e Confguratar... ™
Rename icuments et
x Dot ! = | Upload = | Filter = Egt
Mew L ]
_% Upload Documents b
| Folder B i
Default Metadata Values. .. 1
Contributor_Release_Motes.xd ]
Export Site Configuration... CustomerRelationship_UserInt 1
Close DiscountandDiscountlist_LserE {
OpportunityRelationship_User!
Exit
Rk RNINRONE . || SN s
Full Desktop Client Runtime Engine
* When accessed through the File menu, the Default Metadata dialog includes the List Selector
Panel.

Navigation Breadcrumbs
The Default Metadata dialog may be accessed by right-clicking on the navigational breadcrumbs.

fuct Demo Site = | [) Synchronize... ~ | @ View Sync [ssues

Collige Contributer - Product Dema Site > D)
Documents Default Metadata Values...

* When accessed through the breadcrumbs, the Default Metadata dialog does not include the List
Selector Panel; the dialog applies values to the selected list or subfolder.
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Context Menus

The Default Metadata dialog may be accessed by right-clicking on a list in the quick launch area or on a
folder in the cached view.

@ Collige Contributor 3.1 Pro Pro
File Site WVew Help
Site: w Contributor Product Demo - @ Synchronize... = t Dema - @ Synchronize... - % View Sync Issues
= Contributor Product Demo > Docu Confributor Product Demo > Documents
| - Documents Documents
Documents i | Mew = | Upload ~ | Filter ~ ? * || New ~ | Upload - | Filter ~ View: | All Docurg
. [
DEs } MName
A " Folder &
Disable Synchronization & 3 Folder Open
Enable Synchronization utor_Release_Motes.x b EJ Contri Rename
Pictul Filter Synchronization. .. erRelationship_UserTn iZ"‘J(Zusin % Dekete ocx
tandDiscountlist_User ] Disco = docxt
e [ Default vetadata values. . R e | oppor| DefeultMetadata Values... |k docy
= Columns %V

* When accessed through the context-sensitive menus, the Default Metadata dialog does not
include the List Selector Panel; the dialog applies values to the selected list or subfolder.
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SYNCHRONIZING CONTENT

Contributor offers different user-configurable synchronization processes to ensure data is kept
synchronized with SharePoint. Synchronization runs silently in the background allowing you to continue
working with your documents.

Automatic Synchronization Processes

Synchronize on startup: Contributor synchronizes
cached content when it starts

Colligo Contributor Options =

Cered Synchronize when list is viewed: When you
v for ies wh dding d . . . .
P navigate to a list the content is synchronized

| Use current Windows appearance

Storage [ contaurabie synctvoizatn opticns | Synchronized when list is modified: Modifications

Siocage jocation include changes to the document or metadata
C:\Users\dwhitehead \AppData\Local\CollioO | Browse...

S Enable background synchronization: Contributor
[l Synchvorize on startup synchronizes content periodically. The default
[ synchronize when list is viewed sync_interval is 30 minutes.

|¥| Synchronize when list is modified

V| Enable background synchronization

Background synchronization interval: 30 minutes

[¥] Automatically download lists to resolve Site Column values

[ ox ][ concel |

Manual Synchronization processes

e Synchronize Specific Site: Synchronizes the current site
e Synchronize Multiple Sites: Allows selection of specific sites to synchronize
e Synchronize All: Synchronizes all sites defined in Contributor
e Synchronize Pending Changes: Synchronizes lists containing changed content
(@) Colligo Contributor 3.0 Professional =@ ==
File Stte View Help
site: g B's Beverages ~| |2 synchronize... || @y View Sync Issues
: ' [2] Synchronize "B's Beverages” Site...
| _L Synchronize Multiple Sites... f—ts
Documents - Syrhvonize oY 82 cation. |
|,;, Synchronize Pending Changes | s AR -
lgﬁ Download New Site... From Project
= Project Emails and e
Documents | o |
g
= ProjectTacker @]  B's Beverages Requirements.... 412;
0 Cherit Docs Folder =) Windows SharePoint Services... 412
Pictures =] Windows SharePoint Services... 412 =
= # Windows SharePoint Services... 412;
| Lists I celebration Lunch Friday ‘helmut@contoso.com’; ‘barb... Fred Smith
| 4 Celebration Lunch Friday ‘helmut@contoso.com’; ‘barb... Fred Smith 412 I
= Meta Tags Issue Barb Sankovic Helmut Schuler
4 Team Meeting Barb Sankovic Helmut Schuler
£ Oustanding Issue Barb Sankovic Helmut Schuler 412
4 Re: Oustanding Issue Barb Sankovic Helmut Schuler
=1 Re: Oustanding Issue Barb Sankovic Helmut Schuler 4120
SR 2R 4 Latest Issue Report Barb Sankovic Helmut Schuler
4 Latest Issue Report Barb Sankovic Helmut Schuler 4120 _
2 [ i ,
@Last Synchronization: 26/02/2008 12:30:44 PM
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Colligo Contributor Client

Full Synchronization

Several of the synchronization processes allow you to specify Full Synchronization. When Contributor
performs a full synchronization additional information is downloaded, this includes definitions for Sites,
Lists, Views and Content-Types, etc., plus other site content that may not be retrieved during other
standard sync processes.

Pending Changes Synchronization

You may review content that has changed since the last synchronization by accessing the View >
Pending Changes window. For each item with a pending change you can choose to discard the changes.
Discarded changes are reverted upon the next synchronization.

Pending Synchronization Changes ==

Neme Site List Modified Status 4

= Site: B's Beverages (5)

) 8's Project.docx 3 8's Beverages (3] Project Emails and ... 26/02/2008 2:20:59 PM Update

2] DeleteDomains. xis §iiB's Beverages [S3)Project Emails and ... 26/02/2008 2:20:59PM  Ljpdiate

5 Engagement Management.ppt ) [ ProjectEmais and ... poiene e e it

) 171 Case Study - short_bwj.doc 3 B's Beverages (23] Project Emails and ... pdate

) Meta Tags Report.docx 3 B's Beverages [S3lProject Emails and ... 26/02/2008 2:20:59PM  Update

Comomes ] [

CONFIGURATION
Contributor provides easy access to common configuration options:
(@) Colligo Contributor 3.0 Professional =2 <=
Be Ste | Vew | Hep
ste: gi§5| G View Synclssues « | @ View Sync Issues
roject Emals and Documents
View Pendng Changes... | ails and Documents
Documen{ 8 Show Filter Choices ere i s track ol :
Refresh = = Colligo Contributor Options b

- " Tssue Report Barb Sankof General
= LatestIss t Barb Sankof
» Project Tracker a 7]Promot for properties when addng documents
CkeX DK Eolle i Re: Oustanding Issue = Use aurent Windows appearance
Pictures S Testing Complete ‘barb@cont I
4 Team Meeting Needed ‘barb @cont Storage
Lists =4 Latest Issue Report Barb Sankof Storage location
1 Re: Oustandng Issue Barb Serkof Co\sers\dwhitehead\AppData\ ocallCaligoO | Browse...
| = Re: Oustanding 1 b
=1 Returned Mai Barry Jinks Synchronization
] Meta Tags Report.docx Synchronize on startup
)
S Last chance to Jon 60,000 pe... Barry Jrks SECIE v e v
* Open Projects &) Project Status Report.docx V| Synchronize when st is modified

) Project Status Report.docx 7| Enable background synchronizaton
i
Background synchronizaton interval: 30 minutes

V| Automatically downioad lists to resolve Site Column values

ok | [ concel

For details regarding the Synchronization options, please see Synchronizing Content.

Prompt for Properties when Adding Documents
By default Contributor prompt for metadata when content is added. You can disable this prompt. If the
prompt is disabled content is uploaded to SharePoint with default metadata.
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Use Current Windows Appearance

Colligo Contributor Client

You can switch Contributor’s user interface between a Windows application look-and-feel and a WSSv3

style look-and-feel. With the Windows appearance Contributor adopts the underlying Windows color

scheme.
Standard Appearance

Windows Appearance

@ Colligo Contributor 3.0 Professional o [E[=]
Fle Ste View Help
Site: g s Beverages ~ | [2) Sunchronize... ~ | @y view Sync Issues
= B's Beverages > Project Tracker > Client Docs Folder
B | Project Tracker
Documents s
New v | Upload + | Filter + View: All Issues. ~|| m

Name Issue  Status
[ Finandial Statements
|5 LE1600_Spec_Us.pdf com...

* Project Tracker
®) sharepoint v2revie... Test...

£ Client Docs Folder

Pictures

Lists

* Open Projects

(@ Last Synchronization: 25/02/2008 7:58:49 PM

@ Colligo Contributor 3.0 Professional S IrEss

Fle Stte View Help
Site: §i§ B's Beverages

~ | [2] Synchronize... ~ | @ View Sync Issues

|

Project Tracker

B's Beverages > Project Tracker > Client Docs Folder

Documents

* Project Emails and
Documents

= Project Tracker
£ Client Docs Folder

Pictures

Lists

= Open Projects

e this library

vais relating to issues.

New ~ | Upload ~ | Filter + View:| All Issues B Fimn|

lame: Issue Status
[ Finandial Statements

[ LE 1600_Spec_Us.pdf com...

(8§ sharepoint v2revie... Test...

(@ Last Synchronization: 26/02/2008 2:10:28 PM

Storage location

You are able to move the Contributor cache to another location.

Automatically Downloading Lists to Resolve Site Column Values

Contributor ensures that data for Lookup columns is also synchronized.
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