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USER GUIDE

Introduction

This User Guide is designed to serve as a brief overview to help you get started. There is also information available under the Help
option in the various Contributor interface toolbar. If necessary you can access the Help by launching the Contributor interface from
the System Tray and selecting Help->Help and Support.

If you would like further instructions, please consult the Features list at http://support.colligo.com/Lists/Features/Allltems.aspx -
where you will find a complete list of features by product along with instructions for use. You will also find a number of screencasts
on the support site that walk you through the main product features. The SharePoint support site can be synchronized with Colligo
Contributor for anytime access, online or offline. Please follow the instructions on the home page at http://support.colligo.com/.

We hope you enjoy using the product, and please don’t hesitate to send us questions or provide feedback at support@colligo.com.
Thank You.
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Installing Colligo Contributor
Systems Supported

. Microsoft” Windows 7 Home Premium; Professional or Ultimate.

. Microsoft’ Windows' Vista Business; Enterprise or Ultimate.

e Microsoft Windows XP Home or Professional

e Microsoft Windows 2000 Service Pack 2 or greater

e  Microsoft Office 2000 — 2007 (Office 2003 SP2 or later for InfoPath forms)

e Internet Explorer 6.0 or later

° WSS (2.0 or 3.0) and SPS 2003 and MOSS 2007

e  Consumes roughly 20MB of disk space, not including content

e If you have a previous version installed, the new version can be installed “over top” of the old version without needing to
uninstall. This will also preserve all of the cached content.

Application Prerequisites
e  .NET Framework 2.0
For XP or 2000, please ensure the .NET Framework 2.0 is installed first (included with Vista). You can check in the Control
Panel > Add/Remove Program.
e  .NET Framework 3.0
Required to support embedding and extraction of metadata from Office 2007 documents.

Interactive EXE Install
1. Download the Colligo Contributor EXE installation file to your local computer.
Double-click on the installation file to install Colligo Contributor.
Prerequisites are downloaded and installed.
Enter your license key.
Colligo Contributor can be set to launch at Windows Start Up. This will enable the background synchronization to start
automatically.

Interactive MSI Install
1. Check and ensure the prerequisites are installed.
2. Download the Colligo Contributor MSI installation file to your local computer.
3. Double-click on the installation file to install Colligo Contributor.
4.  Enter your license key.

vk wnN

Terminal Server Install
For information on installing in a Terminal Server environment see the Colligo Contributor Terminal Server User Guide

Other Installation Options
More details on installation are available on the support site:
http://support.colligo.com/Lists/Knowledge%20Base/DispForm.aspx?ID=16

Notes

e  Concurrent version installations
Colligo does *not* support side-by-side installations of different versions of Contributor.
ie: it is *not* possible to run multiple versions of Contributor concurrently

e  Version reversion/downgrading
It is *not* possible to revert to an earlier version of Contributor after upgrading. When installing an update to Contributor,
the database is often updated.

e Microsoft’ Windows 2000
Microsoft Office” 2007 is *not* supported on Microsoft” Windows  2000. Contributor does *not* support metadata
embedding and extraction from Office” 2007 documents on Windows 2000 systems.
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The Desktop Client

Adding a Site to Contributor
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It is possible to add a site to Contributor in a number of other ways, including:

Use the “Connect to Contributor” option in Internet Explorer
Site -> Download Site menu option
Click the site selector drop-down and select “Download Site...”
Drag and Drop a URL from IE Into Contributor

The simplest approach is using the “Connect to Contributor” option. This process is described below.

Step 1: IE Toolbar button “Connect to Contributor”

Navigate to a SharePoint site in Internet Explorer
Click the green “Connect to Contributor” icon on the toolbar

Step 2: Enter your credentials

/€ Project Tracker - Windows Internet Explorer

lolfEEs)

@ @ v ‘g http://server/bsbev/Issue%20Tracker/Fort v l s | X

W ‘ (& Project Tracker

P ~|

Live Search

| B v B v @ v Page v {3 Took v 7]

j B's Beverages > Project
[ view Al site Content

Documents Upload ~

New ~

= Initiate

ype  Name

Tracker
Project Tracker
] VUse this !iBrarv to store forms, reports andreméds reléung to issues.

Actions ~ Settings ~

" @ Help
éZl Send to OneNote
&l Research

(v Connect to Outlook

v

View:

1 Connect to Contributor

Issue

Contributor will prompt you to enter your credentials for this site. You may use default windows credentials or enter other specified

credentials.

y Download New Site

Site: | <ew Site>

URL:  http://server/bsbev

http://
https:/,

Server Authentication

Examples:

©) Use default credentials
() Use the following credentials:

User name:

Password:

fworkspace
cureserver fworkspace

[ Download ]

[

Close

Contributor will access the SharePoint web-services and request a list of Lists and Libraries you have access to.
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Step 3: Choose the lists to sync

Once Contributor has received the list of Lists you are able to select which Lists you which to synchronize.
You may choose to:

e Synchronize all document libraries and lists.
e Synchronize specific lists (described below)
Select the lists you wish to Synchronize by ticking the box next to the list in the “Select for Synchronization” dialog.

Step 3.1: Apply Sync-Filters
You may apply a filter to each list to restrict cached content. Available filters are
e Allfolders or specified folders. All subfolders will also be synchronized.
e Acollection of Views. Contributor will synchronize all content selected in any View.

The “Select Filters for Synchronization” process is shows below:

Select for Synchronization =
Document Libr: nd Lists. ——
T Select Fiters For Synchronization =]
Synchronize al document lbraries and Ists
@ Syndworize the folowing: Disable Synchronization for this Document Libeary
‘ g 7 Synchronize Entire Document Library
| [ nvoices
° filters:
B B iy Only synchvonize content based on the following fiters:
[F] [l Miestones Syndhronized Folders
£ Comowcs T soecegroen |
[T] EProject Announcements. =0/ (3 fClent Df Select for Synchronization 3
IE}  Project Calendar 3
= - - Document Libraries and Lists
[] (31Project Emais and Documents = [ Issue Archive Folder >
[F] (2 Project Management Links B Status Reports [ add>> | Synchronize all document ibraries and ists
[] iProject Photos ” @ Synchronize the following:
[ romc e i z
[7] sdResources = 1 [l open Projects
enable or disable synchr / 4§ Project Announcements.
/ [ [ Project Calendar
Uncheck Al Ii Fiter... JR e 7] (L Project Emais and Documents
- [avasabevens ] s ssenet ot
—— N. [T Al Issues []My Doaut [ () Project Photos 4
Smvonee ) o) 6l i proect race | -
1) Group By Leader Add >> 2] £1) Project Track
s Coamers
TMy Tssues Remove / 23 Client Docs Folder
[TProject Status Ml Resources -
ckbox to enable or disable synchronization for
=
cose |
Step 4: Synchronize content
Contributor synchronizes the selected content.
Synchronization In Progress =]
Site List: Site: §8's Beverages
% §f5s Beverages Server: D http:/Jsupport.coligo.com/bsbev
Synchronization Activity
Current List: g Site Design
Status: Completed successfully.
Received: 14of 14 Sent: 000
Working ...
== EiEnrE=]
he Issues
Close this window¥ghen synchronization completes
— Jient Docs Folder
| ¥J Project Tracker
Documents » || use this ibrary to store forms, reports and emails relating to issues.
| New ~ | Upload ~ | Filter + View:  All Issues =
| Name Issue  Status
[ Financial Statements
SR [= Le1600_Spec_us.pdf com...

8] sharepoint v2revie... Test...
3 Client Docs Folder 2

Pictures

n

= Open Projects

@ Last Synchronization: 25/02/2008 7:58:49 PM

Once Synchronization is complete you are ready to start working with cached content.
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Open a document by double-clicking on the item

Right-click on an item to:

e  Edit the properties (metadata) of the item.

e  Open/Edit a document

e  Check Out; Check In; or Discard Check Out

. Rename content
. Delete content

(@ Colligo Contributor Pro 4.0

File Site View Help

Site: g B's Beverages

~ | [2) synchronize... ~ | @ View Sync Issues

[ 3

B's Beverages > Initiate

Initiate

Documents 4 || Use this document library to share and collaborate on project initiation documents, This document library can contain Proposals,
Statements of Work, and Kick OFF documents.
= Initiate New v | Upload ~ | Filter ~ View: All Documents ~ || 7]
M Name Created Testing
L MyTestFolder 7(9/2009 1:40 PM i
7/9/2008 3:20 PM
- 6/3j2008
0/2
Pictures E L AP e s | 20(2000
Open with Microsoft Office Word E
y Edit with Microsoft Office Word 5/29/2008
Lists —_———— | 5j29{2008
Check Out. 5/29/2008 =
Copy SharePaint URL
= 5{29/2008
Ir L Eenzme 5/29j2008
i Delete
1 _265ep07 12.51,52_Test... 10{18/2007 10:48 PM
1 Helmut Schuler_190ct07 ... 10/18/2007 10:54 PM
"I L # callina_contributar dac {2a{20N8 10:14 PA %

@ Last Synchronization: 7/26{2009 11:22:27 PM

Creating new content

New content can be created by selecting the “New” option.
On SharePoint 2007 site content can be created based on content-type templates.

(@ Colligo Contributor 3.0 Professional =@ ==
File Site View Help
site: 4 B's Beverages ~ | [2) sunchronize... ~ | @ View Sync Issues
{ = B's Beverages > Project Emails and Documents
e Project Emails and Documents
Documents » || store project emails in here to keep track of communication. |
New ~|| Upload ~ | Filter ~ View: | All Emails ~||.m |
= B Email (Hidden Fields) To From Project |
* Project Emails and 2 -
Documents @) emai . —| | :
= Project Tracker Project Status Report ] Create New Project Status Report X
[ Client Docs Folder
Folder Site Templates | Other |
Pictures |
4 =
Li 4 celebration Lunch Friday ‘helmut@j ProjectStatus
7 4 celebration Lunch Friday *helmut @ Report
£ MetaTags Issue Barb Sanl
[ Team Meeting Barb Sanl
L4 Oustanding Issue Barb Sanl
] Re: Oustanding Issue Barb Sanl
] Re: Oustanding Issue Barb Sanl
" Open Projects | & i Latest Issue Report Barb Sanl
I Latest Issue Report Barb Sanl
~ i .
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Uploading existing content

Using “Upload Documents” menu

Existing content can be added to Contributor by selecting the “Upload” option:
Contributor will prompt for metadata when the document is uploaded.

(@ Colligo Contributor 3.0 Professional == Fon <~
Be Ste Vew Hep
Site: 3 8's Beverages ~ | [2) snchvonize... ~ | @ View Sync [ssues 2| Project Emails and Documents: New Item =)
= B's Beverages > Project Emals and Documents Document
|EE | Project Emails and Documents {3 Veta Togs Reportdocx
tew ~ | [Upload ~| Fiter ~ View: | All Emails = Wi Folder
Type [ Upload Documents To From Project ‘ &/ i [‘Browse... |
* Project Emalls and 3 -
Documents G 7 Propertes
* Project Tracker &) ssee ‘3\ Content Type: ~Project Status Report -
< Client Docs Folder Eﬂ et
= i
& k in: Project Do v
Pictures. & ' Ypc Loy 67 Meta Tags Report. docx
=l = T Neme Date modif... Type Size -
s ‘ | Celebration Lunch Friday - 5] Meta Togs R = —
1 Celebration Lunch Friday Recent Places ) cpatus for Demo.doox =
‘ A MetaTags Issue & Testdocx
= Team Meetng ’
H outnanisae |
=4 Re: Oustanding Issue Desktop
‘ 4 Re: Oustanding Issue
% OpenFyopcs 1 Latest Issue Report ™
] |
< Latest Issue Report ‘
vilel i David
i
Cancel
Computer
x Fie name Meta Tags Report docx -
.
- Fies of type: (A0 Fies 0 - Cancel

Upload content with drag-and-drop

Alternatively you can drag and drop content into Contributor from your desktop. Contributor will accept one or more files or
complete folder structures for uploading. Contributor will prompt for metadata when the items are uploaded.

g (3 Colligo Contributor 3.0 Professional o lfe=s

File Site View Help

Recycle Bin

Site: § B's Beverages ~ | [&) sunchronize... ~ | @ View Sync Issues
— B's Beverages > Project Emails and Documents
R Project Emails and Documents

Documents || store project emails in here to keep track of communication. |
Colligo New ~ | Upload ~ | Filter ~ {3} Project Emails and Documents: New ltem =1
Contribut...
20008 Type Subject To Document
® Project Emails and -
hCts o Latest Issue Report Barb Sankovic &_ Meta Tags Report.docx
W, j
] LatestIssue Report Barb Sankovic = ft Off
® Project Tracker @ 2 6,314 S
(22 Cli Fol
S Bocsakier 4 Re: Oustanding Issue Barb Sankovic Folder
4 Testing Complete ‘barb@contoso.com' ‘Lj / [ [ Browse... J
= L Team Meeting Needed ‘barb@contoso.com’; 'fred@
" Properties
] LatestIssue Report Barb Sankovic
weQustanding Issue Barb Sankovic Content Type:  |Project Status Report ']
Name *
£ Returned Mail Meta Tags Report.docx
l:—ﬂ Meta Tags Report.docx -
e Titl
&) S B
Ee
4 Last chance to join 60,000 pe... Barry Jinks
. -
SpeaFrojects lﬂ] Project Status Report.docx
E‘_] Project Status Report.docx
~|[«] m ]
@ Last|
[ Create ] l Cancel
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Copying existing content

Drag-and-drop

Existing content, files or folder structures, can be copied between SharePoint document libraries or folders by a drag and drop
operation. A new copy of the files or folders is created in the destination location and Contributor will prompt for metadata. In cases
where the metadata structure in the destination library is different from the source library Contributor will make a best effort to
match and retain existing metadata values.

Share Content with other users

Copy SharePoint URL

You can share content with other users by right-clicking on an item and selecting “Copy SharePoint URL”, URLs for the selected
item(s) are copied to your clipboard and can be pasted into many applications, files, or emails.

Drag-and-Drop

Alternatively, for users that do not have access to the SharePoint site it is possible to drag and drop files or folder structures from
the Contributor Client into a Windows folder, a file, or as an attachment to an email.

& Caligo Cortrisutor 12 Pen
B 9= Pev teb

Ste: §ifi 6's Beverages v 3) Serovonae.. - | @ ew Sy sues

2 Beverages > Projgect Emals ard Docarents

Project Emails and Documents

v | cad v Pler « Ve AR Camathe

Subrmct T> From
wa! UUSTanOng iS5 BAD SRV T ST

Rei Oustanding lssue Bard Sankoaic Hedont Schubes

Latest losue Report Bard Sankowvic Helnut Schuler

Latest ksue Report Bard Sanboc Hetnut Schuler

ITT Case Sty Helnut Schuker

Re1 Qustanding lssue Bard Sankonic on Gagvd

Testng Corplete D DPCONIIE0 LN 3o O pes

Tears Meetng Needed DaDSone o ‘Ted @ . I Dvper

Latest sue Repart Bard Sanbowac Jobny Sewth

Bard Sarbon Kale Mool

£t Propertes... ‘.n:mu'

|

beieut Schuler

bear b taorkrg com

7 T re el @ Coir
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Default Metadata and Prompting Behavior
Contributor allows you to specify default values for metadata. Default values can be set at a document library, or sub-folder level.
The default values support both inheritance and propagation.

Introducing the Metadata Dialog
A sample of the Default Metadata dialog is displayed below. The following table explains the function of the dialog.

deb s 1. List Selector Panel
{ 2
vall Apply To
[l columns Yes niton  This Folder and subfolders .
ﬁzuntads This Folder and subfolders 2 Defau It Value SEttIngs
(5] Documents. Stage Draft inition ~ This Folder and subfolders
[l = Folcer ] state FYL 8§ This Folder and subfolders
[ Folder B Status Draft g sharePoint Column Definiton  This Folder and subfolders B
o [ Email To §4 sharepoint Column Definition  This Folder and subfolders 3 Add’ Edlt and Remove
[Projects
4. Inherit propagating values from parent
items
Lo 5. Clear locally-defined values on all child
Inherit propagating values from parent items. .
[ Clear locally-defined values on all child items items
6. Prompting Behavior
List Selector Panel The List Selector allows you to change the List or Subfolder you wish to work with.

NOTE: The List selector is only visible if the dialog is access through the File menu.

Default Value Settings Name The Display Name of the SharePoint column
Value The default value to be applied.
Inherited From Indicates where Contributor receives this value from. The ‘Inherit From’ column

may take the following values:

e  SharePoint Column definition

e  <notinherited>
Parent Object Name. This may be the name of a document library of parent
folder.

Apply To Indicates whether the default value may be inherited by a subfolder. The ‘Apply
To’ folder may take the following values:
e  This Folder and subfolders
e  This Folder only

Add, Edit and Remove This buttons allow you to work with the locally-defined default values.
Multiple items can be selected for removal using the Windows standard Ctrl and Shift selection

modifiers.
Inherit propagating This folder will inherit propagating values from the parent item. Values specified with ‘This Folder
values from parent and subfolders’ are propagating values and may be inherited.
items When un-checking the option Contributor provides the option to copy inherited values locally.

Clear locally-defined
values on all child items = When settings are applied with this values checked, child-items are reset to inherit values; any user-
specified default values on child-items are cleared.

Prompting Behavior Modify the prompting behavior. The options are:
e Always: The metadata prompt will be displayed when an item is added
e Never: The metadata prompt will ¥*not* be displayed when an item is added
e According to application global settings: Prompting behavior is as defined in the View->
Options dialog
Child-items that are configured for inheritance will inherit this setting.
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User Guide — Colligo Contributor v4.1 Client
Accessing the Dialog
File Menu

The file menu may offer different options according to the flavor of Contributor deployed. The Contributor interface may be
accessed by double-clicking the Contributor icon in the system tray.

(4 Colligo Contributer 31 Pro l,i' Celige Contributor L
Ele | Site  View Help [ B | 3te  ew  Heo H
E= - | [&) sunchronize... ~ I Diefmuit Metadats Valies... i

L L
Qpen ibutor Product Demo > Docurd, Expert G Confguraton... o 4
Rename icuments Jerte
K Delete + | Upload = | Filter = Egt 4
New 13 5
4
_% Upload Documents ¢
Folder B ,
| Default Metadata Values. .. oaer H
Contributor_Release_Motes.xd >
- . |
Export Site Configuration... CustomerRelationship_UserInf: 1

Close DiscountandDiscountiist_Userf
OpportunityRelationship_User! '
Exit g
J\' Columns P et 1 i e g i .-':‘

Lo PPN A e = - - ey . -
Full Desktop Client Runtime Engine

* When accessed through the File menu, the Default Metadata dialog includes the List Selector Panel.

Navigation Breadcrumbs

The Default Metadata dialog may be accessed by right-clicking on the navigational breadcrumbs.

uct Demo Site + | [2] Synchronize... | @y, View Sync ssues

Collige Contributor - Product Demo Site > D’EMEDE_LM—i
uments Default Metadata Values. ..

i 5 - i
* When accessed through the breadcrumbs, the Default Metadata dialog does not include the List Selector Panel; the
dialog applies values to the selected list or subfolder.

Context Menus

The Default Metadata dialog may be accessed by right-clicking on a list in the quick launch area or on a folder in the cached view.

= Columns

@ Colligo Contributor 3.1 Pro Pro
File Site  Wiew Help
site: g Contributor Product Demo = | [2) synchronize... =, t Demo - | [2) synchronize... - | @ view Sync Issues
— Contributor Product Demo > Docu Contributor Product Demo > Documents
| Documents Documents
Documents :|| Mew = | Upload - | Filter = ? * || Mew - | Upload - | Filter = View: | All Doculg
[

OEs ] Name

A
Disable Synchronization 5 £ Folder, Open
Enable Synchronization utor_Release_MNotes.xd H ] Contri Rename

Pictu| Filter Synchronization. .. erRelationship_UserIn ] Custo ¥ Delete ook
1tandDiscountlist_Uiser] @D\scu = docx

s | TEE i TEER i inityRelationship_Liser } E @Oppnr Default Metadata Values... . docx

et

* When accessed through the context-sensitive menus, the Default Metadata dialog does not include the List Selector
Panel; the dialog applies values to the selected list or subfolder.
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Synchronizing Content

Contributor offers different user-configurable synchronization processes to ensure data is kept synchronized with SharePoint.
Synchronization runs silently in the background allowing you to continue working with your documents.

Automatic Synchronization processes

Colligo Contributor Options =]

Synchronize on startup
General Contributor synchronizes cached content when it starts

[V Prompt for properties when adding documents
e e Synchronize when list is viewed
When you navigate to a list the content is synchronized

Storage [ Configurable Synchronization Options I
Storage location . . . re
C:\Users\dwhitehead\AppData\Local\Coligoo | Browse... Synchronized when list is modified
Modifications include changes to the document or metadata
Synchronization
Synchronize on startup

Enable background synchronization
Contributor synchronizes content periodically. The default sync-
interval is 30 minutes.

[~]synchronize when list is viewed
[¥] Synchronize when list is modified
[¥] Enable background synchronization

Background synchronization interval: 30 minutes

[¥] Automatically download lists to resolve Site Column values

[ OK ] [ Cancel

Manual Synchronization processes
e Synchronize Specific Site:  Synchronizes the current site
e Synchronize Multiple Sites: Allows selection of specific sites to synchronize

e  Synchronize All: Synchronizes all sites defined in Contributor
e Synchronize Pending Changes: Synchronizes lists containing changed content
(&) Colligo Contributor 3.0 Professional o[5S
Fle St View Help
Site: g4 6's Beverages | |[2) synchronize... ~|| @, View Sync Issues
- o [2] Synchronize "B's Beverages” Site...
| _L % Synchronize Multiple Sites... rts
— %: Synchronize Al I
i3 Synchronize Pending Changes [ View: | All Emails -l
@8 Download New Site... oo “Project |
* Project Emails and "
Documents e .
’ i \
FrojectTrackes )  B's Beverages Requirements.... 412
M CeniRucs fulder ) Windows SharePoint Services... 4127
Pictures & Windows SharePoint Services... 412i|=
= & Windows SharePoint Services.... 4124
e 1 Celebration Lunch Friday ‘helmut@contoso.com; barb... Fred Smith
4 Celebration Lunch Friday ‘helmut@contoso.com; barb... Fred Smith 412
d MetaTags Issue Barb Sankovic Helmut Schuler i
0 TeamMeeting Barb Sankovic Helmut Schuler
4 Oustanding Issue Barb Sankovic Helmut Schuler 412;
4 Re: Oustanding Issue Barb Sankovic Helmut Schuler
= Re: Oustanding Issue Barb Sankovic Helmut Schuler 412
" Gzmnsag s 4 LatestIssue Report Barb Sankovic Helmut Schuler
= LatestIssue Report Barb Sankovic Helmut Schuler 412 _
|| < = n " »
(@ Last Synchronization: 26/02/2008 12:30:44 PM

Full Synchronization

Several of the synchronization processes allow you to specify ‘Full Synchronization”. When Contributor performs a full
synchronization additional information is downloaded, this includes definitions for Sites, Lists, Views and Content-Types, etc, plus
other site-content that may not be retrieved during other standard sync processes.
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Pending Changes Synchronization

You may review content that has changed since the last synchronization by accessing the View->Pending Changes window. For each
item with a pending change you can choose to discard the changes. Discarded changes will be reverted upon the next
synchronization.

Pending Synchronization Changes ==

| Name Site: List Modified Status & i
Elsite: B's Beverages (5)

| ) &'s Project.docx §8's Beverages (i3] Project Emails and ... 26/02/2008 2:20:59PM  Update

3 &' Beverages

DeleteDomains. xls
Engagement Management.ppt
) 171 Case Study - short_bwj.doc 34 8's Beverages (53] Project Emaills and
1) Meta Tags Report.docx §i88's Beverages [i3lProjectEmails and ... 26/02/2008 2:20:59PM  Update

23 Project Emails and ....
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Configuration

Contributor provides easy access to the common configuration options:

(@ Colligo Contributor 3.0 Professional =3 o8 =<
Be St | Vew | Heb
ste: gis] G View Synclssues o+ | @y View Sync Issues
| kosect Emais and Documents
VewpendngChanges-.  pails and Documents
"Documen{ “8 Show Eiter Choices \ here to keep track of communic
Refresh = e Colligo Contributor Options =2
| To
* Project ENEEG" e S
s Issue Report Barb Sankof el
3 Latest & Barb Sanko
* Project Tracker @_] ¥|Prompt for properties when adding documents
Cl Folde
A1k Fls 4 Re: Oustanding Issue = Use aurent Windows appearance
Pictures 4 Testing Compiets [—— Y
= = Team Meetng Needed “barb @con! Storage
Uists I LatestIssue Report Barb Sanko Storage location . -
1 Re: Oustanding Issue Barb Sanko C:\Users\dwhitehead\AppDatalLocal|Coligo | Browse...
" Re:Oustandnglse | BarbSanko
=4 Returned Mai Barry Jinks Synchronization
) Meta Tags Report.docx [Flsynchronize on startup
L)
< Synchronize when lstis viewed
i Last chance to joi 60,000 pe.. Barry Jrks i
* Open Projects | @) Project Status Report.docx V| Synchronize when st is modified
) Project Status Report.docx V] Enable background synchronization
«|le m
Background synchronizaton interval: 30 minutes
¥) Automatically dowrioad lists to resolve Site Column values
o (=

For details regarding the Synchronization options please check the Synchronizing Content section.

Prompt for properties when adding documents
By default Contributor prompt for metadata when content is added. This option allows you to disable the prompt. If the prompt is

disabled content is uploaded to SharePoint with default metadata.

Use current Windows appearance
Switch Contributor’s Ul between a Windows application look-and-feel and a WSSv3 style look-and-feel. With the Windows

appearance Contributor will adopt the underlying Windows color scheme.

Standard Appearance Windows Appearance
@ Colligo Contributor 3.0 Professional [EE]E=] @ Colligo Contributor 3.0 Professional [==E]=]
fle Ste Vew Help File Site View Help
Site: g4 B's Beverages - | [ sunchronize... ~ | @ View Sync Issues Site: §if B's Beverages - | [2) Synchronize.. « | @ View Sync Issues
— B's Beverages > Project Tracker > Client Docs Folder - B's Beverages > Project Tracker > Client Docs Folder
EE Project Tracker BT Project Tracker
Documents | [use this lbrary to store forms, reports and emais relating to issues | Documents ] [use ths lbrary to store forms, reports and emai relating to issues
New ~ | Upload - | Filter View: | All Issues =) m)| New ~ | Upload « | Filter ~ View: AllIssues -lim
Name Issue  Status Name Isswe  Status
- il
5 :‘En;ﬂ;a\ SBEZ\SEH':F Brcjest el and £ Financial Statements
= Project Tracker s, p-s‘:e;— Z :’"‘t * Project Tracker LEIE00. oec A5 pdf. com:,,
N G o ok arePoint v2 revie... Test... e e ok 8 sharePoint v2 revie... Test...
Pictures Pictures
Lists Lists
= Open Projects L = Open Projects
(@ Last Synchronization: 25/02/2008 7:58:43 PM @ Last Synchronization: 26/02/2008 2:10:28 PM

Storage location
You are able to move the Contributor cache to another location.

Automatically downloads lists to resolve Site Column values
Contributor will ensure that data for Lookup columns is also synchronized.
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